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ADDENDUM # 2
REQUEST FOR PROPOSAL (RFP) # 64A0178

RURAL TRANSPORTATION ASSISTANCE PROGRAM (RTAP)

Submittal Deadline for Proposals: 2:15PM, September 22, 2006

================================================================================
AMENDMENT:

• RFP Attachment 10, Proposed Form of Agreement, Exhibit A, Section 3, is amended to now read
as follows:

This Agreement shall begin will commence on the start date December 1, 2006 (estimate), contingent
as presented herein or upon approval by the State, which ever is later and no work shall begin before that
time.  This Agreement is of no effect unless approved by the State.  The Contractor shall not receive
payment for work performed prior to approval of the Agreement and before receipt of notice to proceed by
the Contract Manager.  This Agreement shall and expire on November 30, 2009 (estimate), unless
extended by amendment.  The services shall be provided during normal working hours, Monday through
Friday, except holidays.

ALL OTHER REQUIREMENTS, TERMS AND CONDITIONS IN THE
RFP DATED AUGUST 10, 2006, AND

ADDENDUM # 1 DATED AUGUST 28, 2006
REMAIN IN FORCE.
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ADDENDUM # 1
REQUEST FOR PROPOSAL (RFP) # 64A0178

RURAL TRANSPORTATION ASSISTANCE PROGRAM (RTAP)
Submittal Deadline for Proposals: 2:15PM, September 22, 2006

================================================================================
AMENDMENT(S) TO RFP:

• Because Veterans Day is observed on November 10, 2006, which is a State holiday, the RFP Section
C, Item 1, Time Schedule, is amended to now read as follows:

EVENT DATE TIME
(Pacific Daylight Time)

RFP available to prospective Proposers August 10, 2006
Written Question Submittal August 24, 2006
Final Date for Proposal Submission September 22, 2006 2:15 P.M.
Oral Interviews October 3, and 4, 2006
Cost Proposal Opening October 6, 2006 2:15 P.M.
Posting of Notice of Intent to Award October 10-16, 2006
Pre-Award Audit Findings November 9, 2006
Agreement Award November 13, 2006

• Attachment 10, Proposed Form of Agreement, Exhibit D, Section 15, Retention of Records/Audits,
Paragraph A, last sentence, is amended to now read as follows::

Please refer to Attachment 5, Accounting & Audits Guidelines for Contracts with Caltrans.

ALL OTHER REQUIREMENTS, TERMS AND CONDITIONS IN THE RFP DATED
AUGUST 10, 2006, REMAIN IN FORCE.

================================================================================
QUESTIONS SUBMITTED BY AUGUST 24, 2006:

1. What is the expected format standard for websites for Caltrans subcontractors?

ANSWER: Any federally funded projects must comply with Americans With Disability Act (ADA) and
Accessibility requirements, including validation for W3C.  In other words, it must be in a format
consistent with the standard developed for Caltrans' websites regarding the standards for ADA and
Accessibility requirements. It also must be validated for W3C.  Information on W3C can be found at
http://www.w3c.org/WAI.
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2. Do we have to follow the Caltrans template and graphic design for subcontractor websites?

ANSWER: No, only the ADA and Accessibility requirements, including validation for W3C.

3. Do all transit agency documents such as invoices and brochures need to be in electronic format
and maintained in the database?  It sounds like you are asking subcontractors to maintain a
paperless office?  Is this your intent?  If we have everything in electronic format does that mean we
no longer have to keep paper files?  This would be an increased cost in staff and equipment in
converting paper material to electronic format.

ANSWER: No, we prefer that you maintain the database in an electronic format, but keep on file
the paper items that cannot be electronically converted in an easy to retrieve filing records system
for auditing purposes or if warranted.

4. Does all RTAP database material need to be formatted in Filemaker Pro 6.O or can the contractor
have a compatible database program that can be converted or downloaded into Filemaker Pro?

ANSWER: No, you may have a compatible database program that can be converted or
downloaded into Filemaker Pro 6.0.

5. How often would Caltrans require the subcontractor to send database information in Filemaker Pro
format, quarterly, semi-annually?

ANSWER: We prefer that the subcontractor send any database information to the Contractor in
Filemaker Pro 6.0 or compatible database program on a quarterly basis.

6. Do we need to respond to all the statements in Attachment 5, Accounting & Audit Guidelines in the
Technical Proposal?

ANSWER: Attachment 5, Accounting & Audit Guidelines, is information for the consultant in the
event that a pre-award audit is conducted.  No response is required.

7. What is the fee in the cost proposal?  Can this be added to all cost proposals?

ANSWER: For the purpose of this RFP, fee is the fixed profit your firm is proposing for the services
requested (see Attachment 10, Exhibit B, #5).  Fixed fee does not apply to all contract types and
should only be included when shown on the cost proposal.
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Information.
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August 10, 2006

REQUEST FOR PROPOSAL
Notice to Prospective Proposers

RFP Number 64A0178

You are invited to review and respond to this Request for Proposal (RFP) Number 64A0178,
entitled Rural Transportation Assistance Program (RTAP).  In submitting your proposal, you
must comply with the instructions found herein.

Note that all Contracts (also known as Agreements) entered into with the State of California
will include by reference General Terms and Conditions (GTC) that may be viewed and
downloaded at Internet site www.dgs.ca.gov/contracts.  If you do not have Internet access, a
hard copy of the GTC may be obtained by contacting the person listed below.

In the opinion of the Department of Transportation (Department, Caltrans or State), this RFP is
complete and without need of explanation.  However, if you have questions*, or should you need any
clarifying information, the contact person for this RFP is:

ERLINDA A. IBARBIA
Department of Transportation

Email: erlinda_ibarbia@dot.ca.gov
Phone:  (916) 227-6837

Fax:  (916) 227-6155

*Technical questions regarding this solicitation will be addressed, in writing, in accordance with
the Questions and Answers portion of this RFP.  See Section C 2 of this RFP for more details.

Please note that no verbal information will be binding upon the State unless such information is
issued in writing as an official addendum.

ERLINDA A. IBARBIA
Contract Administrator
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A) Purpose and Description of Services
Contractor shall provide Rural Transportation Assistance Program (RTAP) services
as described in Attachment 1, Scope of Work/Deliverables.

B) Minimum Qualifications for Proposers
Contractor shall:

1. Be in good business standing at time of award.

2. Have an office located within 90 miles of Sacramento County and be able to
implement the RTAP statewide.

C) Proposal Requirements and Information

1. Time Schedule
It is recognized that time is of the essence.  All proposers are hereby advised of
the following schedule and will be expected to adhere to the required dates and
times.

EVENT DATE TIME
(Pacific Daylight Time)

RFP available to prospective Proposers August 10, 2006
Written Question Submittal August 24, 2006
Final Date for Proposal Submission September 22, 2006 2:15 P.M.
Oral Interviews September 28, 29, October 2, 3, 4 , 2006
Cost Proposal Opening October 6, 2006 2:15 P.M.
Posting of Notice of Intent to Award October 10-16, 2006
Pre-Award Audit Findings November 9, 2006
Agreement Award November 10, 2006

2. Questions and Answers
a) Questions regarding this RFP must be submitted in writing.  Bidders are

encouraged to submit their written questions by August 24, 2006.

b) Written questions must include the individual's name, firm name, complete
address and must reference RFP No. 64A0178.  Questions must be sent to
the following address:



Department of Transportation
RFP Number 64A0178

Page 5 of 14

FAX, EMAIL OR MAIL TO:
Fax: (916) 227-6155

Email: erlinda_ibarbia@dot.ca.gov

Department of Transportation, MS-65
Division of Procurement and Contracts

Attention:  ERLINDA A. IBARBIA
1727 30th Street

Sacramento, CA  95816

c) Written responses to all questions will be collectively compiled and mailed, as
an Addendum, to each individual or firm who downloaded this RFP from the
Internet or who requested this RFP by calling the recorded bid line:  (916)
227-6090.  Hard copy responses are disseminated by mail, and an electronic
version is uploaded to the Department of Transportation’s website.  Refer to
Section C (1), Time Schedule, to get this RFP’s schedule of events and
dates.  It is the responsibility of the Proposer to inquire about an expected
Addendum if the Addendum is not received.  Prosposer may contact the
Contract Administrator named above or check the Department of
Transportation’s website:

http://www.caltrans-opac.ca.gov/contract.htm

3. Technical Proposal Requirements
An original proposal marked "ORIGINAL COPY" and eight (8) copies will be
required for the Technical Proposal.  Each Technical Proposal shall contain at a
minimum, all required items listed below.  Each requirement’s location must be
listed in a Technical Proposal Table of Contents.  Also see Section C(5),
Submission of Proposal, for submittal details.
No cost information, either prime Contractor or subcontractor, stated in any way
in the Technical Proposal will result in rejection of the proposal.
a) Management

The prospective Contractor shall designate, by name, the Project Manager to
be employed.  The selected Contractor shall not cause the substitution of the
Project Manager without prior written approval of the State.

b) Methodology
The prospective Contractor shall describe the overall approach to the work,
specific techniques that will be used, and specific administrative and
operational management expertise that will be employed.

c) Work Plan and Work Schedule
The Proposer shall develop a work plan and schedule for task completion.
Identify each major task, necessary subtasks, and specific milestones by
which progress can be measured and payments made.  The work plan or
schedule shall specify the estimated hours to accomplish each task.
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d) Personnel
The prospective Contractor shall list all personnel who will be working on the
project.  Include their titles, qualifications, a summary of similar work or
studies performed, a resume for each professional, a statement indicating
how many hours each professional will be assigned to the Agreement and
what tasks each professional will perform.  The Contractor shall not cause
members of the project team to be substituted without prior written approval
of the State.

e) Facilities and Resources
Contractor shall maintain an office within 90 miles of Sacramento County, but
services will be provided statewide.

f) References
The prospective Contractor shall provide at least three (3) clients for whom
the prospective Contractor has performed work similar to that proposed in this
request.  Each reference must have:

• Firm Name,
• Contact Name,
• Street Address,
• City, State, Zip Code,

• Telephone Number,
• Brief Description of Service provided,
• Service Dates, and
• the Service Value/Cost.

g) Subcontracts
(1) If subcontractors are to be used, the prospective Contractor must include

in the Technical Proposal, a description of each person or firm and the
work to be done by each subcontractor.  No work shall be subcontracted
unless listed in the proposal.  The cost of the subcontract work is to be
itemized in the Cost Proposal as described below in the Section entitled
Cost Proposal Requirements.

(2) The Contractor must obtain the advance written approval of the
Department’s Contract Manager before substituting subcontractors.

h) Page Headers and Page Numbering
All pages of the Technical Proposal, including cover pages, Table of
Contents, references and resumes, shall have the following header and page
numbering format in the upper right-hand corner:

Proposer’s Name
Agreement Number 64A0178
Technical Proposal
Date
Attachment 3
Page # of ##

i) Brochures, tapes, drawings, etc. being submitted with Technical Proposals
shall be clearly identified as to the name of the Proposer and the RFP
number.
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4. Cost Proposal Requirements
a) Cost Detail Format

(1) The proposed work should be broken down into the outline under Work
Plan and Work Schedule (refer to Section C(3)(c) above) for the purpose
of this proposal.  The Cost Proposal, and only the Cost Proposal, shall
itemize all items that will be charged to the State including travel charges
that will be involved and included in the bid amount.  Costs shall be
segregated to show actual salary costs including hours, rates,
classifications, administrative overhead and fringe benefit expenses.

(2) Cost Proposals shall follow the Cost Proposal format provided in
Attachment 2, and shall be submitted in a separate sealed envelope.  No
cost information of any kind is allowed in the Technical Proposal.  Cost
Proposal information consists of: Cost Proposal, Proposal/Proposer
Certification Sheet, and special Program Documents (See Section D,
Special Programs).

b) Subcontracts
The breakdown of subcontract costs shall follow the same format.

c) Page Headers and Page Numbering
All pages of the Cost Proposal, including cover pages, Table of Contents, and
shall have the following header and page numbering format in the upper right-
hand corner:

Proposer’s Name
Agreement Number 64A0178
Cost Proposal
Date
Attachment 2
Page # of ##

5. Submission of Proposal
a) Proposals should provide straightforward and concise descriptions of the

proposer's ability to satisfy the requirements of this RFP.  The proposal must
be complete and accurate.  Omissions, inaccuracies or misstatements will be
sufficient cause for rejection of a proposal.

b) The original proposal must be single sided and marked "ORIGINAL COPY".
All documents contained in the original proposal package must have original
signatures and must be signed by a person who is authorized to bind the
proposing firm.  All additional proposal sets may contain photocopies of the
original package.  Due to limited storage space, the proposal package should
be prepared in the least expensive method (i.e., cover page with staple in
upper left-hand corner, no fancy bindings: spiral binding, 3-hole punch, etc.).
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c) The State does not accept alternate Agreement language from a prospective
contractor.  A proposal with such language will be considered a counter
proposal and will be rejected.  The State’s General Terms and Conditions
(GTC) are not negotiable.  The GTC 306 may be viewed at Internet site
www.dgs.ca.gov/contracts.

d) Responses to this RFP shall be submitted in two (2) separate sealed
packages/envelopes:

1st sealed Package/Envelope:  Technical Proposal - Original and eight (8)
copies.

2nd sealed Package/Envelope:  Cost Proposal – Original Cost Proposal,
Proposal/Proposer Certification Sheet, and cost information.

e) Proposals must be submitted no later than 2:15 P.M., Friday, September 22,
2006, and addressed as follows (reference Section C(1), Time Schedule):

Proposals received after this date and time will not be considered, and will be
rejected and returned unopened.

The proposal package/envelope must be plainly marked with the RFP number
and title, your firm name, address, and must be marked with "DO NOT
OPEN", as shown in the following example:

1ST SEALED PACKAGE/ENVELOPE 2ND SEALED PACKAGE/ENVELOPE
Agency/Firm Name
Address
RFP 64A0178
Rural Transportation Assistance
Program

TECHNICAL PROPOSAL
DO NOT OPEN

Agency/Firm Name
Address
RFP 64A0178
Rural Transportation Assistance
Program

COST PROPOSAL
DO NOT OPEN

Proposals not submitted under sealed cover and marked as indicated may be
rejected.  If the proposal is made under a fictitious name or business title, the
actual legal name of Proposer must be provided.

f) All proposals shall include the documents identified in this RFP’s Attachment
11, Required Attachment Checklist.  Proposals not including the proper
"required attachments" shall be deemed non-responsive.  A non-responsive
proposal is one that does not meet the basic proposal requirements.

g) Proposals must be submitted for the performance of all services described
herein.  Any deviation from the work specifications will not be considered and
will cause a proposal to be rejected.
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h) Both of the individually sealed and labeled Proposals (Technical and Cost
Proposal) can be packaged and mailed together.  Label (as instructed below)
and Mail or deliver package to the following location.

MAIL OR DELIVER* TO:

Department of Transportation, MS-65
Division of Procurement and Contracts

Attention:  ERLINDA A. IBARBIA
1727 30th Street

Sacramento, CA  95816

In the upper portion of the sealed mailing envelope, label outer package:

RFP 64A0178
Rural Transportation Assistance Program
Firm Name:  ________________________
DO NOT OPEN

*If your proposal is hand delivered, you must date and time stamp it
immediately upon arrival.  The date/time stamp machine is located in the
lobby of the first floor to the right of the security guard station at the address
noted above.  After date/time stamping, proposals should be placed in the
locked bid cabinet located below the time stamp.  If the proposal package is
too large to be electronically stamped, date/time stamp one of the labels
provided and attach it to the proposal package.  When the proposal package
is too large for the locked bid cabinet, ask the security guard to call the
Contracts’ reception desk at (916) 227-6000 to have your bid package picked
up by Contracts’ staff.

i) Each prospective Contractor’s Technical Proposal will be reviewed to
determine if it meets the proposal requirements contained in Section C(3),
Technical Proposal Requirements, above.  Failure to meet the requirements
for the RFP shall be cause for rejection of the proposal.

j) A proposal may be rejected if it is conditional or incomplete, or if it contains
any alterations of form or other irregularities of any kind.  The State may
reject a proposal that is not responsive, does not meet the technical
standards, or is not from a responsible proposer, or may reject all proposals.
The State may also waive any immaterial deviation in a proposal.  The State’s
waiver of immaterial defect shall in no way modify the RFP document or
excuse the Proposer from full compliance with all requirements if the
Proposer is awarded the Agreement.

k) Costs for developing proposals and in anticipation of award of the Agreement
are entirely the responsibility of the Proposer and shall not be charged to the
State of California.
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l) Only an individual who is authorized to bind the proposing firm contractually
shall sign the Proposal/Proposer Certification Sheet, Attachment 7.  The
signature must indicate the title or position that the individual holds in the firm.
The proposer’s proposal shall be rejected if the Proposal/Proposer
Certification Sheet is not signed.

m) A Proposer may modify a proposal after its submission by withdrawing its
original proposal and resubmitting a new proposal prior to the proposal
submission deadline.  Proposal modifications offered in any other manner,
oral or written, will not be considered.

n) A Proposer may withdraw its proposal by submitting a written withdrawal
request to the State that is signed by the Proposer or an authorized agent.  A
Proposer may thereafter submit a new proposal prior to the proposal
submission deadline.  Proposals may not be withdrawn without cause
subsequent to proposal submission deadline.

o) The Department of Transportation may modify the RFP up to the specified time
of the date fixed for submission of proposals by the issuance of an addendum to
all parties who received a proposal package.  All addenda prior to the
submission deadline are also posted on the Department’s website:
www.caltrans-opac.ca.gov/contract.htm.

p) The State reserves the right to reject all proposals for reasonable cause.
q) Proposers are cautioned to not rely on the State during the evaluation to

discover and report to the Proposer any defects and errors in the submitted
documents.  Before submitting their documents, Proposers should carefully
proof them for errors and adherence to the RFP requirements.

r) Where applicable, Proposer should carefully examine work sites and
specifications.  Proposer shall investigate conditions, character, and quality of
surface or subsurface materials or obstacles that might be encountered.  No
additions or increases to the agreement amount will be made due to a lack of
careful examination of work sites and specifications.

s) More than one proposal from an individual, firm, partnership, corporation or
association under the same or different names, will not be considered.
Reasonable grounds for believing that any Proposer has submitted more than
one proposal for the work contemplated herein will cause the rejection of all
proposals submitted by that Proposer.  If there is reason for believing that
collusion exists among the Proposers, none of the participants in such
collusion will be considered in this or future procurements.

6. Evaluation Process
a) At the time of proposal opening, each proposal will be checked for the

presence and/or absence of required information in conformance with the
submission requirements of this RFP.

b) The State will evaluate each proposal to determine its responsiveness to the
State's needs.  Technical proposals and if applicable, oral presentations will



Department of Transportation
RFP Number 64A0178

Page 11 of 14

be rated by an evaluation committee using a consensus process (DOT’s RFP
Evaluation Standards and Procedures) for determining final scores.

c) Proposals that contain false or misleading statements, or which provide
references, which do not support an attribute or condition claimed by the
Proposer, shall be rejected.

d) The final selection will be made on the basis of the lowest responsive,
responsible Cost Proposal that meets the minimum technical standards.

e) Phase I

(1) An evaluation committee will evaluate those Technical Proposals that
meet the proposal submission requirements.  The evaluation will be based
on the criteria shown on Attachment 9, Criteria for Evaluation of
Consultant Technical Proposals and Oral Interviews.

(2) The proposal evaluation will be a combined evaluation of the Technical
Proposal and an oral presentation.  Proposers will be contacted to
schedule a date and time.  Only those Proposers that receive a minimum
score of eighty-five (85%) or above will move on to Phase II, Cost
Openings.  Technical Evaluations will be based on Attachment 11, Criteria
For Evaluation of Consultant Technical Proposals and Oral Presentations.
It is anticipated that oral presentations will be held in the city of
Sacramento, California.  Those Technical Proposals receiving less than
the above minimum score will not receive further consideration.

f) Phase II

The SEPARATE sealed Cost Proposal envelope will be publicly opened and
read for those Proposers given a rating of eighty-five percent (85%) or above
by the evaluation committee.  The Agreement will be awarded to the lowest
responsive, responsible Proposer meeting the minimum technical
requirements outlined in this RFP, pending approval (if applicable) by the
Department’s Business Enterprise Program of any applicable Special
Programs set forth in this RFP.

g) If no proposals are received containing bids offering a price, which in the
opinion of the Department is a reasonable price, the Department is not
required to award an Agreement (Public Contract Code 10344 (d)).

h) The prospective Contractor is advised that should this RFP result in an award
of an Agreement, the Agreement will not be in force and no work shall be
performed until the Agreement is fully approved by the State and the
Contractor is notified by the Contract Manager to begin work.

i) In the event of a precise tie, lots will be drawn, or if applicable, the tie will be
broken in accordance with Government Code 14838 (f).
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j) Pre-Award Audit

(1) Prior to award of the Agreement, a pre-award audit may be performed.
The pre-award audit will be conducted in accordance with generally
accepted governmental auditing standards as promulgated by the United
States General Accounting Office.  The scope of the audit will consist of
such tests as the auditors consider necessary to assure that the
Contractor satisfactorily meets the requirements outlined in Items 1-3
below prior to execution of the Agreement.  Upon completion of a pre-
award audit, if, in the Department's judgment, one or more of these
requirements is not satisfactorily met, Agreement award may be canceled.

(2) At the time of the pre-award audit, the prospective Contractor must
demonstrate through actual historical data that its accounting system is
capable of accumulating and segregating reasonable, allocable and
allowable costs.  For new businesses, if actual historical data is
unavailable or the accounting system is newly implemented, the system
will be tested to determine whether the accounting system is adequate
and, if necessary, recommend that an interim audit be performed.  At a
minimum, the Contractor must have an accounting system that meets the
following objectives:

i) The ability to record and report financial data in accordance with
generally accepted accounting principles and the Code of Federal
Regulations, Title 48, Federal Acquisition Regulations System (FAR),
Chapter 1, Part 31.

ii) The ability to accumulate and segregate reasonable, allocable and
allowable costs through the use of a cost accounting system.

iii) A system of record keeping ensuring that costs billed to the
Department of Transportation will be supported by adequate
documentation and in compliance with the terms of the Agreement and
applicable Federal and State regulations.

iv) Procedures to retain accounting records and source documentation as
required by the terms of the Agreement and applicable Federal and
State regulations.

v) A system of internal control, which provides reasonable assurance that
assets are protected; financial data, records and statements are
reliable; and errors and irregularities are promptly discovered, reported
and corrected.

(3) The prospective Contractor must be financially capable of performing the
work.

(4) The costs proposed must be reasonable.
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7. Award and Protest
a) Notice of the proposed award shall be posted at the Department of

Transportation, 1727 30th Street, Sacramento, 95816 (1st floor Lobby display
case), and on the following Internet site:  www.caltrans-
opac.ca.gov/bidchoic.htm for five (5) days prior to awarding the Agreement.

b) Proposers have the right to protest the award of Department of Transportation
Agreements subject to the following grounds, processes and procedures.
(1) If any Proposer, prior to the award of Agreement, files a protest with the

Department of Transportation on the grounds that the (protesting)
Proposer would have been awarded the Agreement had the Agency
correctly applied the evaluation standard in the RFP, or if the Agency
followed the evaluation and scoring methods in the RFP, the Agreement
shall not be awarded until either the protest has been withdrawn or the
State has decided the matter.  It is suggested that you submit any protest
by certified or registered mail to:

Department of Transportation
Division of Procurement & Contracts,  MS 65
Attention:  Protest and Dispute Manager
1727 30th Street
Sacramento, CA  95816
Phone Number:  (916) 227-6096
Fax Number:  (916) 227-6155

 
(2) Within five (5) days after filing the initial protest, the protesting Proposer

shall file with the Department of Transportation a full and complete written
statement specifying the grounds for the protest.  It is suggested that you
submit this complete written statement by certified or registered mail.

c) Upon award of the Agreement, Contractor must complete and submit to the
Department of Transportation the Payee Data Record (STD 204), to
determine if the Contractor is subject to state income tax withholding pursuant
to California Revenue and Taxation Code Sections 18662.  This form can be
found on the Internet at www.osp.dgs.ca.gov under the heading FORMS
MANAGEMENT CENTER.  No payment shall be made unless a completed
STD 204 has been returned to the Department.

d) Upon award of the Agreement, Contractor must sign and submit to the
Department of Transportation, page one (1) of the Contractor Certification
Clauses (CCC), Attachment 4, or the form can be obtained via the Internet at
www.dgs.ca.gov/contracts.

8. Disposition of Proposals
Upon proposal opening, all documents submitted in response to this RFP will
become the property of the State of California, and will be regarded as public
records under the California Public Records Act (Government Code Section 6250
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et seq.) and subject to review by the public.  The State cannot prevent the
disclosure of public documents.  However, the contents of all proposals, draft
proposals, correspondence, agenda, memoranda, working papers, or any other
medium which discloses any aspect of a proposer's proposal, shall be held in the
strictest confidence until the “Notice of Intent to Award” is posted.  We
recommend that you copyright any proprietary material submitted.

9. Standard Conditions of Service
a) Service shall be available no sooner than the express date set by the

Department of Transportation and the Contractor, after all approvals have
been obtained and the Agreement is fully executed.  Should the Contractor
fail to commence work at the agreed upon time, the Department of
Transportation, upon five (5) days written notice to the Contractor, reserves
the right to terminate the Agreement.  In addition, the Contractor shall be
liable to the State for the difference between Contractor's Proposal price and
the actual cost of performing work by the second lowest Proposer or by
another Contractor.

b) All performance under the Agreement shall be completed on or before the
termination date of the Agreement.

c) No oral understanding or agreement shall be binding on either party.

D) Special Program
Disadvantaged Business Enterprise (DBE) Program - Availability Advisory
1. This solicitation is subject to Title 49, Code of Federal Regulations, Part 26 (49

CFR 26) entitled "Participation by Disadvantaged Business Enterprises in
Department of Transportation Financial Assistance Programs."  In order to
ensure the Department achieves its federally mandated statewide overall DBE
goal, the Department encourages the participation of DBEs, as defined in 49
CFR 26 in the performance of Agreements financed in whole or in part with
Federal Funds.  The Bidder shall not discriminate on the basis of race, color,
national origin, or sex in the award and performance of subcontracts.

2. As required by federal law, the Department has established a statewide overall
DBE goal.  In order to ascertain whether that statewide overall DBE goal is being
achieved, the Department is tracking DBE participation on all Federal-aid
contracts.

3. To assist Bidders in ascertaining DBE availability for specific items of work, the
Department advises that it has determined that DBEs could reasonably be
expected to compete for subcontracting opportunities on this project and their
likely availability for work on this project is three percent (3%).  Refer to
Attachment 6 for additional information.  The Department also advises that
participation of DBEs in the specified percentage is not a condition of award.
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SCOPE OF WORK/DELIVERABLES

I. BACKGROUND

A. Under Title 49 of the United States Code (49 USC) Section 5311(b)(2), the Rural Transit
Assistance Program (RTAP) is a mandated component of the Federal Transit Administration
(FTA), which provides grants to states for transportation research, technical assistance, training,
and related support services in non-urbanized areas.  The RTAP provides a funding source to
assist in the design and implementation of training and technical assistance projects and other
support services tailored to meet specific needs of transit operators in non-urbanized areas of
California.

B. The RTAP objectives are to:

1. Promote the safe and effective delivery of public transportation in non-urbanized areas and to
make efficient use of public and private resources.

2. Foster the development of state and local capacity for addressing the training and technical
assistance needs of the rural/small urban transportation community.

3. Improve the quality of information and technical assistance available through the development
of training and technical assistance resource materials.

4. Facilitate peer-to-peer self-help through the development of local networks of transit
professionals.

5. Support the coordination of public, private, specialized, and human service transportation
services.

C. California’s RTAP efforts will focus upon building working relationships with other transit
organizations and current program successes, including networking, utilizing and coordinating
with existing resources.

II. CONTRACTOR RESPONSIBILITIES

A. Contractor shall conduct the following performance measures and performance activities for the
RTAP:

1. Performance Measures

a) Contractor shall conduct outreach for approximately 100 community based organizations,
at least 40 rural tribal governments, 300 transit agencies, and other non-transit agencies,
who have a stake in the success of rural transit services.
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b) Contractor shall conduct one survey with sufficient time to reach approximately 500 transit
individuals representative of various transit agencies that have received RTAP related
training.  Contractor will schedule the date and the timelines for conducting the survey
with Division of Mass Transportation’s (DMT) concurrence.

c) Contractor shall conduct a minimum of 20 training and education workshops annually that
are responsive to the needs of transit providers.

d) Contractor shall compile at least 150 Evaluation Summaries annually of RTAP training
and workshops to be conducted.  The Evaluation Summaries will help the Contractor and
DMT assess future RTAP training for transit agency participants.

2. Performance Activities

a) Contractor shall submit a breakdown of activities with each invoice.

b) Contractor shall submit a status report on a quarterly basis.

c) Contractor shall meet as necessary with the DMT’s Contract Manager and Project Director
to clarify and prioritize tasks, review reports, marketing materials, and invoices.

B. Tasks to be completed annually (per calendar year):

1. At the end of each year, Contractor shall prepare a Microsoft (MS) Excel spreadsheet or matrix
to identify the actual total contract expenses by budget line item and by work task.

2. The work tasks are as follows:

a) Scholarships

(1) Pursuant to FTA Circular 9040.1E, Contractor shall provide scholarships or tuition and
expenses, including travel up to the State rate, for qualified individuals to attend
workshops, training courses, conferences, and “roadeos” that support transit.

(2) Scholarships will be awarded based on applicant and program eligibility.  Meal
expenses are not eligible and are the responsibility of the individual or the
organization.

(3) Expense eligibility (amount of scholarship monies awarded to applicant organizations)
and eligibility of applicants will require approval by the DMT’s Contract Manager and
DMT Project Director.
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b) Library

Contractor shall maintain a library at its facility located within 90 miles of Sacramento
County.  The information/material library shall be available for use by operators, as well as
other State programs, and shall include training modules, videotapes, training resources,
and a list of available rural transit services in California’s rural areas.

c) Newsletters and Bulletins

(1) Contractor shall issue quarterly newsletters that highlight events and activities of
upcoming training conferences, and publish and distribute RTAP workshop bulletins to
approximately 300 rural operators/agencies.

(2) Contractor shall distribute information for upcoming training, conferences, and RTAP
workshop bulletins via e-mail, and on its RTAP website.

d) Driver Safety “Roadeo”

Contractor shall coordinate one annual driver safety “roadeo”, alternating locations in the
north, south, and central part of the state.  The Driver Safety “Roadeo” is a competition
among transit drivers consisting of a driving obstacle course and driver training.
Contractor shall ensure that enrollees or participants are qualified to hold a driver safety
“roadeo”.

e) Legislation, Regulation Analysis, and Distribution

Contractor shall review, analyze, and distribute legislation pertinent to rural transit
operators, and any other transit operator legislation.  Contractor shall conduct this task to
assist rural transit operators in the coordination of responses to proposed legislation.
Contractor must monitor the progress of legislative bills for potential impact to rural transit
operators.

f) RTAP Conferences, Workshops/Training Courses, and Materials, as approved by the
DMT’s Contract Manager

(1) Contractor shall organize and plan semi-annual conferences (a minimum of two
sessions with one in northern California and  one in southern California) to focus on
topics pertinent to the transit operators of rural transit agencies.  Contractor shall
provide expert transit agency speakers, relevant training topics, and a curriculum that is
beneficial to rural transit operators.

(2) Contractor shall conduct a minimum of 20 workshops annually throughout the state for
rural operators.  Contractor will provide sufficient training materials for the classes.



PROPOSER’S NAME
Agreement Number 64A0178

ATTACHMENT 1
Page 4 of 10

SCOPE OF WORK/DELIVERABLES

Conferences and workshops (training courses) shall contain topics of interest to rural
transit operators and the transit industry.

(3) Contractor shall establish a Conference or Advisory Committee to coordinate all
aspects of the RTAP activities.  Contractor will be required to include the DMT
Contract Manager and Project Director in all meetings or teleconferences held to
discuss any conference or workshop format and content.  The DMT Contract Manager
and Project Director will have the discretion to make any format or content changes
that are deemed necessary for improving the delivery of RTAP services for rural transit
operators.

g) Technical Assistance to Facilitate DMT Conferences and Workshops

Contractor shall provide technical assistance for all DMT Federal and State Grant
Programs headed by each Office Chief (Senior Transportation Planners) by conducting the
following activities:

(1) Market the DMT conferences and workshops through the Contractor’s home website
and through other marketing techniques, as deemed necessary.

(2) Make the necessary arrangements to secure the training facilities at various locations
throughout the State of California.

(3) Ensure that the conferences or workshops are well equipped with, e.g., lighting, chairs,
tables, platform speaker equipment, electrical cords, PowerPoint equipment, lunch
meals, and other conference items.

(4) Assist DMT in recruiting qualified and experienced transit presenters.

h) Rural Transit Vehicle Maintenance Conference

Contractor shall conduct two workshops per year for rural operators pertaining to vehicle
air conditioning, bus maintenance and safety inspection, wheelchair lift maintenance and
service, bus operating systems that involve electricity, brakes, drivetrain, cooling and
preventive maintenance.  Workshops should also include information related to regulatory
changes that affect vehicle maintenance, alternative fuels, engine standards, and
environmental issues.

i) Job Access and Reverse Commute and New Freedom Grant Programs

(1) Contractor shall market the Federal Transit Administration (FTA) Section 5316 Job
Access and Reverse Commute (JARC) and FTA Section 5317 the New Freedom (NF)
Grant Programs and workshops.
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(2) Contractor will assist in marketing the JARC and NF workshops on the Contractor’s
RTAP website.

j) Mobility Management/Access to Transit Services

Contractor shall conduct workshops and technical assistance, such as responding to
requests for information, referrals to national, state, and local resources, and providing
web-based information to:

(1) Promote mobility management centers to connect people to a continuum of accessible
transit services in rural areas.

(2) Develop local coordinated public transit-human services transportation plans in rural
areas, based on the Safe, Accountable, Flexible, and Efficient Transportation Equity
Act – A Legacy for Users (SAFETEA-LU), in compliance with House Resolution
(HR) 3 - 461, Item (3), Project Selection and Planning.

(3) Develop mobility training programs to familiarize riders with appropriate transit and
paratransit modes in rural areas.

(4) Promote the location of housing and service facilities along public transit routes in
rural areas.

k) Travel for Training

(1) Pursuant to FTA Circular 9040.1E, FTA Chapter VI, and Office of Management and
Budget (OMB) Circular A-87, Contractor shall fund Multi-State Technical Assistance
Program (MTAP) activities and pay state annual MTAP dues from RTAP funds.

(2) Contractor shall provide travel and per diem reimbursement for out-of-state travel for
Caltrans/DMT staff (where RTAP is identified by the FTA (Chapter VIII, 4., f. of the
Rural Transit Assistance Program) as an eligible fund source to pay for expenses).
Reimbursement will be provided under current DPA regulations.  Expenses will not
exceed $10,000, per fiscal year.

l) Transit/Paratransit Management Certificate Program

Contractor shall partner with certificate program management personnel by supporting and
assisting through marketing the certificate program on the Contractor’s RTAP website,
coordination of RTAP scholarship funding, and assist in recruiting training instructors for
the Transit/Paratransit Management Certificate Program under a separate training contract
funded through Caltrans’ DMT.
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m) Alcohol and Drug Policy Reviews

Contractor shall conduct and provide alcohol and drug training to transit operators in
accordance with 49 CFR 655 and 49 CFR 40.

n) Rural Transit Participation

Contractor shall attend and actively participate, at a minimum, in rural transit needs
roundtables, advisory committees, board meetings, standing and professional and
development committees, task forces, national rural and small urban transit and mobility
conferences and workshops.  Contractor shall provide Caltrans with information gathered
at these events and disperse information to rural operators via newsletters and bulletins on
its RTAP website.

o) Internet Website Development

Contractor shall develop and maintain a website containing current transit training events,
activities, and schedules, along with other RTAP information for rural transit operators.
The Contractor’s RTAP website must:

(1) Be in a format consistent with the standard developed for Caltrans’ website.
Contractor shall contact Caltrans for website format.

(2) Be easy to read, up-to-date, and organized for speedy access to vital rural transit
information.

(3) Provide a resource link to the National RTAP website, Transportation Research Board
(TRB), Transportation Cooperative Research Program (TCRP), Federal Transit
Administration’s National Transit Database (FTA/NTDB), and other transit-related
links on the Internet.

p) Rural Transit Operator Toolbox

Contractor’s RTAP website shall include a Toolbox containing:

(1) Transit operator training manuals.

(2) Transit software technologies and innovations.

(3) Transit documentation pertaining to passenger transportation operators.

(4) Planning, resource, and funding data.
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(5) Common transit terminology.

(6) Rural transit fact sheets.

q) Transit Agency Provider Services Database

(1) Contractor shall maintain a current electronic database of all transit agency providers
who could provide rural transit services.  The database shall:

(a) Contain transit agency provider information, such as letters, claim invoices,
meeting minutes, agendas, teleconferences, reports, brochures, and other
information for documentation purposes.

(b) Be formatted in Filemaker Pro 6.0.

(c) Provide the official titles of transit agency providers with their names, addresses,
and phone numbers.

(d) Provide information on what the transit agency providers are doing for each project
under this agreement.

(e) Establish a filing system on transit agency providers’ executed agreements.  These
transit agency provider agreements must comply with Federal Best Practices
guidelines on third party contracting requirements (FTA Circular 4220.1E).

r) Automotive Technician Training Program

(1) Contractor will develop and administer the Automotive Technician Training
Program.  Contractor shall implement a series of automotive electrical and
electronic training courses held at facilities throughout the State of California.

(2) The training program is to be designed for transit fleet technicians to provide a
solid understanding of electrical systems and electronics as a prerequisite to enter
into training courses on advanced power train control systems, brake systems, and
diagnostic tools that are used in the small buses and vans used by rural transit
providers.  The training courses are to be a combination of lecture and hands-on
exercises using cutaway transit vehicles and will be designed, using a "building
block" system that builds on the skills obtained prior to attending more advanced
courses.  A minimum of two (2) training courses per year will be required.
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C. Final Work Plan

1. Contractor shall complete a finalized work plan, based on the Contractor’s Technical Proposal,
Attachment 2, that establishes the work plan timelines within 30 calendar days upon receiving
notice to proceed from the DMT’s Contract Manager.  The final work plan (consisting of
timelines, goals and objectives of RTAP, funding amounts for each task, and completion dates
of conferences and workshops) shall be approved by the DMT’s Contract Manager and Project
Director.

2. The DMT's Contract Manager and Project Director may, at their discretion, approve revisions
to the final work plan as necessary during the term of the Agreement.

D. Subcontractors

The Contractor shall identify those subcontractors who will be chosen to perform the work.  The
Contractor shall include resumes and qualifications for each subcontractor who will be performing
the work.  The Contractor shall comply with third party contracting requirements in FTA Circular
4220.1E in the selection of all subcontractors.

III. DEPARTMENT’S RESPONSIBILITIES

A. Role of the Department’s DMT Contract Manager

The DMT’s Contract Manager, as the authorized State representative, is responsible for the
administration of the contract and for monitoring the Contractor’s performance.  The DMT’s
Project Director is the Branch Chief of the Rural and Small Transit Operators, Procurement
Management Branch.  The DMT Project Director is responsible for making high-level project
decisions and final approvals.

B. Performance Activities

A performance progress Summary Report will be submitted by Contractor to the DMT’s Contract
Manager with each monthly invoice.  Monthly or quarterly meetings will be held by the Contract
Manager if needed.  The Training and Workshop Evaluation Summaries will be submitted to the
DMT Contract Manager upon request by the DMT Contract Manager or Project Director.  The
DMT Contract Manager will review the report, invoices, and meet with the Contractor to clarify
and prioritize tasks, as needed.

C. DMT will coordinate the effort, provide technical assistance, and oversee the progress of the
project.  DMT staff will consist of a Senior Transportation Planner (Project Director) and an
Associate Transportation Planner (Contract Manager).
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IV. PROGRAM PHASES

A. Phase 1 - Preliminary Planning & Training

The DMT's Contract Manager and Project Director will have the discretion to meet with and
provide any technical assistance to the Contractor in the preliminary planning and implementation
phases of training for the RTAP and through the duration of the contract.  The Contractor shall
ensure that sufficient RTAP services are provided to transit operators.

B. Phase 2 - Notification of RTAP Program

Contractor will utilize its website to announce future training events, workshops, encourage
participation, enable transit operator attendance, and to provide contact information through its
website or office in order to address inquiries.

C. Phase 3 - Data Gathering and Analysis

1. Statistical data relating to the project goals and objectives of the RTAP will be developed by
the Contractor and collected, analyzed, and incorporated into monthly and quarterly written
reports.  These reports will compare actual project accomplishments with the planned
accomplishments.  Reports will include any information concerning changes made by the
DMT’s Project Director.

2. Discussions and information gathering shall include:

a) Conducting one customer survey annually to measure the success of the project.

b) Documenting customer satisfaction of educational benefits at training events.

3. The following are some of the methods to be used in the constant monitoring and evaluation of
the project:

a) Computerized Reports

Statistical information on the project, i.e., budget status, staff resources, employee time,
scholarship status, Disadvantaged Business Enterprise participation, expense income
statement, task budget expenses, monthly summary reports, library inventory, customer
evaluation summaries, and conference and workshop data on transit participation.
Contractor will provide computerized reports on a monthly basis throughout the project.
This information will provide an on-going evaluation to measure project success and to aid
in the proper use of resources.
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b) Activity Logs

Contractor will keep accurate activity/data logs of the project.  This data will be used to
prepare quarterly progress reports and measure project progress.

c) Invoice Documentation

Contractor shall ensure invoice records are kept on file with the necessary documentation
to support all costs incurred by the Contractor and its Subcontractors.  This is a mandatory
requirement under current contract provisions and is necessary should an audit be
completed by the Department or the federal funding entity.

d) Project Meetings and Teleconferences

Contractor’s Executive Director and staff will meet as necessary with DMT’s Contract
Manager and Project Director for this project.  Teleconferences are permissible in case
meetings conflict with normal working schedules of all parties.

D. Phase 4 - Final Report

Contractor shall submit a final written report with its final invoice. The final report shall document
completion of all Contractor responsibilities set forth in the Scope of Work/Deliverables.
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CCC-1005
CERTIFICATION
I, the official named below, CERTIFY UNDER PENALTY OF PERJURY that I am duly
authorized to legally bind the prospective Contractor to the clause(s) listed below. This
certification is made under the laws of the State of California.

Contractor/Bidder Firm Name (Printed)
 

Federal ID Number
 

By (Authorized Signature)
 

Printed Name and Title of Person Signing
 

Date Executed Executed in the County of
 

I. CONTRACTOR CERTIFICATION CLAUSES
1. STATEMENT OF COMPLIANCE: Contractor has, unless exempted, complied with the
nondiscrimination program requirements. (Gov. Code §12990 (a-f) and CCR, Title 2, Section
8103) (Not applicable to public entities.)

2. DRUG-FREE WORKPLACE REQUIREMENTS: Contractor will comply with the
requirements of the Drug-Free Workplace Act of 1990 and will provide a drug-free workplace by
taking the following actions:

a. Publish a statement notifying employees that unlawful manufacture, distribution, dispensation,
possession or use of a controlled substance is prohibited and specifying actions to be taken
against employees for violations.

b. Establish a Drug-Free Awareness Program to inform employees about:
1) the dangers of drug abuse in the workplace;
2) the person's or organization's policy of maintaining a drug-free workplace;
3) any available counseling, rehabilitation and employee assistance programs; and,
4) penalties that may be imposed upon employees for drug abuse violations.
c. Every employee who works on the proposed Agreement will:
1) receive a copy of the company's drug-free workplace policy statement; and,
2) agree to abide by the terms of the company's statement as a condition of employment on the
Agreement.
Failure to comply with these requirements may result in suspension of payments under the
Agreement or termination of the Agreement or both and Contractor may be ineligible for award
of any future State agreements if the department determines that any of the following has
occurred: the Contractor has made false certification, or violated the certification by failing to
carry out the requirements as noted above. (Gov. Code §8350 et seq.)
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3. NATIONAL LABOR RELATIONS BOARD CERTIFICATION: Contractor certifies that no
more than one (1) final unappealable finding of contempt of court by a Federal court has been
issued against Contractor within the immediately preceding two-year period because of
Contractor's failure to comply with an order of a Federal court, which orders Contractor to
comply with an order of the National Labor Relations Board. (Pub. Contract Code §10296) (Not
applicable to public entities.)

4. CONTRACTS FOR LEGAL SERVICES $50,000 OR MORE- PRO BONO
REQUIREMENT: Contractor hereby certifies that contractor will comply with the requirements
of Section 6072 of the Business and Professions Code, effective January 1, 2003.

Contractor agrees to make a good faith effort to provide a minimum number of hours of pro bono
legal services during each year of the contract equal to the lessor of 30 multiplied by the number
of full time attorneys in the firm’s offices in the State, with the number of hours prorated on an
actual day basis for any contract period of less than a full year or 10% of its contract with the
State.

Failure to make a good faith effort may be cause for non-renewal of a state contract for legal
services, and may be taken into account when determining the award of future contracts with the
State for legal services.

5. EXPATRIATE CORPORATIONS:  Contractor hereby declares that it is not an expatriate
corporation or subsidiary of an expatriate corporation within the meaning of Public Contract
Code Section 10286 and 10286.1, and is eligible to contract with the State of California.

6. SWEATFREE CODE OF CONDUCT:

a. All Contractors contracting for the procurement or laundering of apparel, garments or
corresponding accessories, or the procurement of equipment, materials, or supplies, other than
procurement related to a public works contract, declare under penalty of perjury that no apparel,
garments or corresponding accessories, equipment, materials, or supplies furnished to the state
pursuant to the contract have been laundered or produced in whole or in part by sweatshop labor,
forced labor, convict labor, indentured labor under penal sanction, abusive forms of child labor
or exploitation of children in sweatshop labor, or with the benefit of sweatshop labor, forced
labor, convict labor, indentured labor under penal sanction, abusive forms of child labor or
exploitation of children in sweatshop labor.  The contractor further declares under penalty of
perjury that they adhere to the Sweatfree Code of Conduct as set forth on the California
Department of Industrial Relations website located at www.dir.ca.gov, and Public Contract Code
Section 6108.

b. The contractor agrees to cooperate fully in providing reasonable access to the contractor’s
records, documents, agents or employees, or premises if reasonably required by authorized
officials of the contracting agency, the Department of Industrial Relations, or the Department of
Justice to determine the contractor’s compliance with the requirements under paragraph (a).

7. DOMESTIC PARTNERS:  For contracts executed or amended after July 1, 2004, the
contractor may elect to offer domestic partner benefits to the contractor’s employees in
accordance with Public Contract Code section 10295.3.  However, the contractor cannot require
an employee to cover the costs of providing any benefits which have otherwise been provided to
all employees regardless of marital or domestic partner status.



Agreement Number 64A0178
ATTACHMENT 4

Page 3 of 4

DOING BUSINESS WITH THE STATE OF CALIFORNIA

The following laws apply to persons or entities doing business with the State of California.

1. CONFLICT OF INTEREST: Contractor needs to be aware of the following provisions
regarding current or former state employees.  If Contractor has any questions on the status of any
person rendering services or involved with the Agreement, the awarding agency must be
contacted immediately for clarification.

Current State Employees (Pub. Contract Code §10410):

1). No officer or employee shall engage in any employment, activity or enterprise from which
the officer or employee receives compensation or has a financial interest and which is sponsored
or funded by any state agency, unless the employment, activity or enterprise is required as a
condition of regular state employment.

2). No officer or employee shall contract on his or her own behalf as an independent contractor
with any state agency to provide goods or services.

Former State Employees (Pub. Contract Code §10411):

1). For the two-year period from the date he or she left state employment, no former state officer
or employee may enter into a contract in which he or she engaged in any of the negotiations,
transactions, planning, arrangements or any part of the decision-making process relevant to the
contract while employed in any capacity by any state agency.

2). For the twelve-month period from the date he or she left state employment, no former state
officer or employee may enter into a contract with any state agency if he or she was employed by
that state agency in a policy-making position in the same general subject area as the proposed
contract within the 12-month period prior to his or her leaving state service.

If Contractor violates any provisions of above paragraphs, such action by Contractor shall render
this Agreement void. (Pub. Contract Code §10420)

Members of boards and commissions are exempt from this section if they do not receive
payment other than payment of each meeting of the board or commission, payment for
preparatory time and payment for per diem. (Pub. Contract Code §10430 (e))

2. LABOR CODE/WORKERS' COMPENSATION: Contractor needs to be aware of the
provisions which require every employer to be insured against liability for Worker's
Compensation or to undertake self-insurance in accordance with the provisions, and Contractor
affirms to comply with such provisions before commencing the performance of the work of this
Agreement. (Labor Code Section 3700)

3. AMERICANS WITH DISABILITIES ACT: Contractor assures the State that it complies with
the Americans with Disabilities Act (ADA) of 1990, which prohibits discrimination on the basis
of disability, as well as all applicable regulations and guidelines issued pursuant to the ADA. (42
U.S.C. 12101 et seq.)
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4. CONTRACTOR NAME CHANGE: An amendment is required to change the Contractor's
name as listed on this Agreement. Upon receipt of legal documentation of the name change the
State will process the amendment.  Payment of invoices presented with a new name cannot be
paid prior to approval of said amendment.

5. CORPORATE QUALIFICATIONS TO DO BUSINESS IN CALIFORNIA:

a. When agreements are to be performed in the state by corporations, the contracting agencies
will be verifying that the contractor is currently qualified to do business in California in order to
ensure that all obligations due to the state are fulfilled.

b. "Doing business" is defined in R&TC Section 23101 as actively engaging in any transaction
for the purpose of financial or pecuniary gain or profit.  Although there are some statutory
exceptions to taxation, rarely will a corporate contractor performing within the state not be
subject to the franchise tax.

c. Both domestic and foreign corporations (those incorporated outside of California) must be in
good standing in order to be qualified to do business in California.  Agencies will determine
whether a corporation is in good standing by calling the Office of the Secretary of State.

6. RESOLUTION: A county, city, district, or other local public body must provide the State with
a copy of a resolution, order, motion, or ordinance of the local governing body which by law has
authority to enter into an agreement, authorizing execution of the agreement.
7. AIR OR WATER POLLUTION VIOLATION: Under the State laws, the Contractor shall not
be: (1) in violation of any order or resolution not subject to review promulgated by the State Air
Resources Board or an air pollution control district; (2) subject to cease and desist order not
subject to review issued pursuant to Section 13301 of the Water Code for violation of waste
discharge requirements or discharge prohibitions; or (3) finally determined to be in violation of
provisions of federal law relating to air or water pollution.

8. PAYEE DATA RECORD FORM STD. 204: This form must be completed by all contractors
that are not another state agency or other governmental entity.
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ACCOUNTING & AUDIT GUIDELINES FOR

CONTRACTS WITH CALTRANS

INTRODUCTION

The purpose of this brochure is to outline for you, a potential contractor with the California State Department
of Transportation (Caltrans), the basic elements of an adequate accounting system, and the types and
objectives of audits that will be performed in relation to your contract.  In order to successfully compete for a
contract and meet the audit requirements, a contractor (whether a prime or subcontractor) must have a
system of record keeping and internal control.  Although a specific cost accounting system is not required, a
contractor needs a system which will assure compliance with the terms of the agreement.  A preaward audit
will be performed to assure you meet these requirements prior to contract execution.  If your system is
deficient, the contract will not be executed.

Caltrans reimburses, through your overhead rate, the costs attributable to establishing and maintaining a cost
accounting system.

Staff time and other costs related to an audit performed of your contract are also normally reimbursed through
your overhead rate.

ACCOUNTING SYSTEM

Contractors (whether a prime or subcontractor) planning to contract with Caltrans must have an accounting
system which meets the following objectives:

• The ability to record and report financial data in accordance with generally accepted accounting
principles.

• A system of record keeping to ensure that costs billed to Caltrans are:

a. Supported by adequate documentation.

b. In compliance with the terms of the contract and applicable Federal and State regulations specified in
the contract.

• A system of record keeping which ideally includes the following:

a. A General Ledger

b. Job cost ledger

c. Labor distributions

d. Time records

e. Subsidiary journals

f. Chart of accounts
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g. Financial statements

• The ability to accumulate and segregate reasonable, allocable (incurred solely for a project) and
allowable (per terms of the contract) costs through the use of a cost accounting system.  The following
are some of the attributes which would ideally be found in such a system:

a. A chart of accounts which includes indirect and direct general ledger accounts.  Indirect costs are not
specifically identified to a project, for example, rent and/or utilities.  Direct costs are specifically
identified with a project, for example, drafting hours and/or design hours.

b. Segregation of costs by contract, category of cost and milestones (if applicable).

c. Proper recording of direct and indirect costs.  For example, recording of labor costs should provide
that non-project indirect hours be recorded on a timesheet and in the accounting records to an
administration, vacation, sick leave or other indirect cost account/code.  Direct project hours should
be recorded on a timesheet and in the accounting records to a direct project cost account/code.

d. Consistent accounting treatment of costs in recording and reporting.  For example, if travel expense
is charged directly to a project, all travel expense incurred on any project should be considered a
direct cost.  As a result, project related travel, whether reimbursable per the contract terms or not,
should not be included as an indirect cost.

e. Ability to trace from invoices submitted to Caltrans to job cost records and original, approved source
documents, for example, timesheets, vendor invoices, canceled checks.

f. Ability to reconcile job cost records to the accounting records.

• Compliance with cost principles described in the Code of Federal Regulations 48, Federal Acquisition
Regulations System (FAR), Chapter 1, Part 31.  Information on how to obtain this regulation is described
under “Audit Criteria” in this brochure.

• Procedures to monitor and adjust projected overhead rates to actual rates.

• Controls to ensure that written approval is obtained prior to any changes to the contract.

• Procedures to retain accounting records and source documentation as required by the terms of the
contract.

• A system of internal control which provides reasonable assurance that assets are protected; financial
data, records and statements are reliable; and errors and irregularities are promptly discovered, reported,
and corrected.  The elements of a system of internal control should include, but not be limited to, the
following:

a. Separation of duties for proper protection of assets.  Incompatible duties are those that place any
person in a position to both perpetrate and conceal errors or irregularities in the normal course of
business.  For example, the person who

b. writes checks should be different from the person who reconciles bank statements and the person
who purchases goods should be different from the person who receives goods.

c. Limiting access to assets to only authorized personnel who require these assets in the performance
of their assigned duties.  For example, blank check stock should be locked in a safe when not in use.
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d. Authorization and record keeping procedures which provide effective accounting control over assets,
liabilities, revenues, and expenditures.

e. A system of practices to be followed in the performance of duties and functions.  Such a system
normally includes policies and procedures which establish the purpose and requirements of the
accounting system.  For example, timekeeping practices should ideally provide for the following:

 Timesheets be prepared, signed, and dated by all employees.

 Timesheets be completed in non-erasable ink.

 Timesheet corrections be crossed-out and initialed by the employee.

 Timesheets be signed by a supervisor as reviewed and retained on file as required by the
contract.

f. Personnel with skills and training commensurate with their responsibilities.

g. A system of internal review.  For example, bank reconciliations and travel expense claims should be
reviewed approved and signed by a supervisor.

AUDITS

Contractors, whether a prime or subcontractor, performing under a negotiated contract with Caltrans are
subject to the following audits:

PREAWARD AUDITS

Prior to the award of a contract, the Caltrans Audits Office will conduct a preaward evaluation to determine if
the contractor’s accounting system is adequate to accumulate and segregate costs as detailed in the
previous section and to determine if the proposed costs are reasonable.  It alerts both the contractor and
Caltrans management to problems relative to the contractor’s cost proposal and cost accounting system.
Due to time constraints in the award process, your cooperation in scheduling the preaward audit with short
notice will expedite the execution of your contract.

INTERIM AUDITS

Interim audits are performed on an as needed basis.  During the preaward audit, if it is determined that the
contractor’s accounting system is new or minor deficiencies are noted, an interim audit is scheduled to
determine that the system is functioning adequately to ensure that billed costs are supported and that any
deficiencies were corrected.  An interim audit may be requested by the

contract administrator or by Caltrans management to address concerns during the course of the contract.
Also, an audit manager may initiate an interim audit of a long duration contract to ensure that costs
reimbursed to date are allowable.

POST AUDITS

Post audits of contracts are performed routinely after project completion.  Post audits are performed to
determine whether the costs claimed are allowable, allocable, reasonable, and in compliance with the Federal
and State laws and regulations as well as the fiscal provisions stipulated in the contract.  The examination
includes reviews of applicable laws and regulations, the contract requirements and the contractor’s system of
internal controls.  Audit tests of the contractor’s accounting records and other auditing procedures considered
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necessary will also be made.  Applications of all audit procedures would also be governed by the individual
contract under audit.  Unsupported or unallowable costs are normally the result of weaknesses in the
accounting system and will be reimbursed to Caltrans.

____________________________________________________________________________

AUDIT CRITERIA

For specific information regarding basic cost accounting systems and applicable State and Federal
regulations, please see the following:

Code of Federal Regulations 48, Federal Acquisition Regulations System, Chapter 1, Part 31
This regulation contains cost principles and procedures for the pricing of contracts/subcontracts and the
determination, negotiation, or allowance of costs.  Contact:

Superintendent of Documents
Government Printing Office
Washington, DC  20402

(202) 783-3238

California State Administrative Manual
A reference source for statewide policies, procedures, regulations, and information.  Contact:

Documents and Publications
Office of Procurement
Department of General Services
P.O. Box 1015
North Highlands, CA  95660

(916) 973-3700

For review of the above references, contact your local library or the California State Library.

California State Library/Library and Courts Building
914 Capitol Mall
P. O. Box 942837
Sacramento, CA  94237-0001
Information:  (916) 654-0261

For assistance in establishing an accounting system which will meet the objectives outlined in this brochure,
you should contact an accountant and/or bookkeeper who is familiar with cost accounting systems.
__________________________________________________________________________

Caltrans is an affirmative action employer.  Equal opportunity is offered to all regardless of race, color, creed,
national origin, ancestry, sex, marital status, disability, religious or political affiliation, age or sexual
orientation.  Contractors that contract with Caltrans are responsible for taking necessary and reasonable
steps to achieve these same goals.   



 STATE OF CALIFORNIA------- BUSINESS, TRANSPORTATION AND HOUSING AGENCY                                                                           ARNOLD SCHWARZENEGGER, Governor

DEPARTMENT OF TRANSPORTATION
ADMINISTRATION
DIVISION OF PROCUREMENT AND CONTRACTS  MS-65
1727 30th STREET
SACRAMENTO, CA  95816-7006
PHONE  (916) 227-6000
FAX  (916) 227-6155
INTERNET  http://caltrans-opac.ca.gov

Flex your power!
Be energy efficient

August 10, 2006

NOTICE TO BIDDERS/PROPOSERS

DISADVANTAGED BUSINESS ENTERPRISE INFORMATION

Bidders are advised that, as required by federal law, the State has established a statewide
overall DBE goal.  The Department is required to report to FHWA on DBE participation for
all Federal-aid contracts each year so that attainment efforts may be evaluated.  To provide
assistance in meeting the statewide goal, the Department may include a DBE Availability
Advisory in this Agreement.  Bidders need not achieve the percentage stated in any DBE
Availability Advisory, as a condition of award.

1. TERMS AS USED IN THIS DOCUMENT

• The term ‘Disadvantaged Business Enterprise’ or ‘DBE’ means a for-profit small
business concern as defined in Title 49, Part 26.5, Code of Federal Regulations
(CFR).

• The term ‘bidder’ also means ‘proposer’ or ‘offerer’.
• The term ‘Agreement’ also means ‘Contract’.
• Department also means ‘Department of Transportation’ or ‘Caltrans’.
• The term ‘Small Business’ or ‘SB’ is as defined in 49 CFR 26.65.

2. AUTHORITY AND RESPONSIBILITY
A. DBEs and other small businesses are strongly encouraged to participate in the

performance of Agreements financed in whole or in part with federal funds (See
49CFR26, “Participation by Disadvantaged Business Enterprises in Department
of Transportation Financial Assistance Programs”).  The Contractor should
ensure that DBEs and other SBs, have the opportunity to participate in the
performance of the work that is the subject of this solicitation and should take all
necessary and reasonable steps for this assurance.  The bidder/proposer shall not
discriminate on the basis of race, color, national origin, or sex in the award and
performance of subcontracts.

B. Bidders/Proposers are encouraged to use services offered by financial institutions
owned and controlled by DBEs.

C. Meeting the DBE availability goal is not a condition for being eligible for award
of the Agreement.

RFP Number 64A0178
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3. SUBMISSION OF DBE INFORMATION
A Disadvantaged Business Enterprise (DBE) (ADM-0227f) form, will be included in
the Agreement documents to be executed by the successful bidder.  The purpose of
the form is to collect data required under 49 CFR 26.  Even if no DBE participation
will be reported, the successful bidder must execute and return the form.

4. DBE PARTICIPATION GENERAL INFORMATION

It is the bidder’s responsibility to be fully informed regarding the requirements of 49
CFR, Part 26, and the Department’s DBE program developed pursuant to the
regulations.  Particular attention is directed to the following:

A. A DBE must be a small business firm defined pursuant to 13CFR121 and be
certified through the California Unified Certification Program (CUCP).

B. A certified DBE may participate as a prime contractor, subcontractor, joint
venture partner, as a vendor of material or supplies or as a trucking company.

C. A DBE joint venture partner must be responsible for specific contract items of
work or clearly defined portions thereof.  Responsibility means actually
performing, managing and supervising the work with its own forces.  The DBE
joint venture partner must share in the capital contribution, control, management,
risks and profits of the joint venture commensurate with its ownership interest.

D. A DBE must perform a commercially useful function, pursuant to Section 26.55,
49 CFR, Part 26, i.e., must be responsible for the execution of a distinct element
of the work and must carry out its responsibility by actually performing,
managing and supervising the work.

E. The bidder (prime contractor) shall list only one subcontractor for each portion of
work as defined in their bid/proposal and all DBE subcontractors should be listed
in the bid/cost proposal list of subcontractors.

F. A prime contractor who is a certified DBE is eligible to claim all of
the work in the Agreement toward the Department’s assessed percent
of work availability for DBEs except that portion of the work to be
performed by non-DBE subcontractors.

5. RESOURCES

A. The California Unified Certification Program (CUCP) database includes the
DBEs certified from all certifying agencies participating in the CUCP.  If you
believe a firm is certified that cannot be located on the database, please contact
the Caltrans Office of Certification toll free number 1-866-810-6346 for
assistance.  Bidder/Proposer may call (916) 440-0539 for web or download
assistance.

B. Access the CUCP database from the Department of Transportation, Civil Rights,
Business Enterprise Program web site at:  http://www.dot.ca.gov/hq/bep/.

RFP Number 64A0178
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• Click on the link in the left menu titled Find a Certified Firm
• Click on Query Form link, located in the first sentence
• Click on Certified DBE's (UCP) located on the first line in the center

of the page
• Click on  Click To Access DBE Query Form
• Searches can be performed by one or more criteria
• Follow instructions on the screen
• "Start Search", "Requery", "Civil Rights Home", and "Caltrans Home"

links are located at the bottom of the query form

C. How to Obtain a List of Certified DBEs without Internet Access

DBE Directory:  If you do not have Internet access, Caltrans also publishes a
directory of certified DBE firms extracted from the on-line database. A copy of
the directory of certified DBEs may be ordered from the Caltrans' Division of
Procurement and Contracts/Material and Distribution Branch/Publication Unit,
1900 Royal Oaks Drive, Sacramento, CA 95815, Telephone: (916) 445-3520.

6. WHEN REPORTING DBE PARTICIPATION, MATERIAL OR SUPPLIES
PURCHASED FROM DBES MAY COUNT AS FOLLOWS:

A. If the materials or supplies are obtained from a DBE manufacturer, 100 percent of
the cost of the materials or supplies will count toward the DBE participation.  A
DBE manufacturer is a firm that operates or maintains a factory or establishment
that produces, on the premises, the materials, supplies, articles, or equipment
required under the Agreement and of the general character described by the
specifications.

B. If the materials or supplies purchased from a DBE regular dealer, count 60
percent of the cost of the materials or supplies toward DBE goals.  A DBE regular
dealer is a firm that owns, operates or maintains a store, warehouse, or other
establishment in which the materials, supplies, articles or equipment of the
general character described by the specifications and required under the
Agreement are bought, kept in stock, and regularly sold or leased to the public in
the usual course of business.  To be a DBE regular dealer, the firm must be an
established, regular business that engages, as its principal business and under its
own name, in the purchase and sale or lease of the products in question.  A person
may be a DBE regular dealer in such bulk items as petroleum products, steel,
cement, gravel, stone or asphalt without owning, operating or maintaining a place
of business provided in this section.

C. If the person both owns and operates distribution equipment for the products, any
supplementing of regular dealers’ own distribution equipment shall be by a long-
term lease agreement and not an ad hoc or Agreement by Agreement basis.
Packagers, brokers, manufacturers’ representatives, or other persons who arrange
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or expedite transactions are not DBE regular dealers within the meaning of this
section.

D. Materials or supplies purchased from a DBE, which is neither a manufacturer nor
a regular dealer, will be limited to the entire amount of fees or commissions
charged for assistance in the procurement of the materials and supplies, or fees or
transportation charges for the delivery of materials or supplies required on the job
site, provided the fees are reasonable and not excessive as compared with fees
charged for similar services.

7. WHEN REPORTING DBE PARTICIPATION, PARTICIPATION OF DBE
TRUCKING COMPANIES MAY COUNT AS FOLLOWS:

A. The DBE must be responsible for the management and supervision of the entire
trucking operation for which it is responsible.

B. The DBE must itself own and operate at least one fully licensed, insured and
operational truck used on the Agreement.

C. The DBE receives credit for the total value of the transportation services it
provides on the Agreement using trucks it owns, insures, and operates using
drivers it employs.

D. The DBE may lease trucks from another DBE firm, including an owner-operator
who is certified as a DBE.  The DBE who leases trucks from another DBE
receives credit for the total value of the transportation services the lessee DBE
provides on the Agreement.

E. The DBE may also lease trucks from a non-DBE firm, including an owner-
operator.  The DBE who leases trucks from a non-DBE is entitled to credit only
for the fee or commission it receives as a result of the lease arrangement.  The
DBE does not receive credit for the total value of the transportation services
provided by the lessee, since these services are not provided by the DBE.

F. For the purposes of this section D, a lease must indicate that the DBE has
exclusive use and control over the truck.  This does not preclude the leased truck
from working for others during the term of the lease with the consent of the DBE,
as long as the lease gives the DBE absolute priority for use of the leased truck.
Leased trucks must display the name and identification number of the DBE.

RFP Number 64A0178
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DATE

CONTRACTOR’S BUSINESS NAME CONTRACT NUMBER CONTRACT DOLLAR AMOUNT DBE AVAILABILITY ADVISORY PERCENT

64A0178 Three Percent (3%)
CONTRACTOR’S BUSINESS ADDRESS CITY STATE ZIP CODE

CONTACT PERSON BUSINESS PHONE FACSIMILE NUMBER EMAIL ADDRESS
(      ) (      )

IMPORTANT: 1) Identify all DBE firms being reported for DBE participation, regardless of tier.  2) List names of all DBE subcontractors, regardless of tier, and their respective items of work.  3)
Attach a copy of the subcontractor’s quote to this form.  The quote will serve as written confirmation that the DBE is participating in the Agreement.  4) Ownership information needed for reporting
requirements.

List Name(s) and Addresses of DBE or other Small Business
Firms

that will participate in this Agreement:

Area Code &
Phone Number Tier Description of Work:

Item of Work, Service, or Materials Supplied
DBE or CUCP

Certification No.
Ownershi

pCode
Gende
r M/F

DBE** Dollar
Amount
Claimed

Percentage of
$ Value Claimed

Caltrans
Use Only

%

A DBE/ Prime Bidder’s Name and  Participation

B DBE Subcontractor/Supplier Name and Address

Designate Contracting Tier: 0 = Prime or Joint Contractor, 1 = Primary Subcontractor, 2 = Subcontractor/supplier of level 1 Service Contractor/supplier, etc.
Ownership: (1)  Black American (2)  Hispanic American (3)  Native American (4) Asian- Pacific American (5)  Subcontinent Asian American (6)  Caucasian (7)  ---- (8)  Other (9)  Not Applicable

DBEs must be certified by the California Unified Certification Program (CUCP) by contract award:  Self-certification is NOT acceptable.  Public Works Contracts:  Names of First Tier DBE
Subcontractors and their respective item(s) of work listed above shall be consistent with the names and items of work in the “List of Subcontractors” submitted with your bid/proposal.   **For on-call
contracts, the dollar amount represents estimated dollar value claimed.
FOR CALTRANS USE ONLY (Verification Completed By Civil Rights, Office of Business Enterprise ):

CIVIL RIGHTS VERIFIER NAME (Print) SIGNATURE DATE

DBE GOAL             %  YES  NO

CIVIL RIGHTS STAMP OF APPROVAL

ATTACHMENT 6
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Disadvantaged Business Enterprise (DBE) Participation form (ADM-0227F) should include the following information and
documentation:

1.) Completing the top portion of the ADM-0227F form:

• Contractor’s Business Name: Enter the legal business name as it is written on your Payee Data Record (STD 204).
• Contract Number
• Contract Dollar Amount
• DBE Availability Advisory Percentage: The specified advisory percentage is the Department’s DBE estimate for this

Agreement.
• Contractor’s Business Address:  Enter the legal business address as it is written on your Payee Data Record.

2.) Enter the name and address of each DBE firm that will participate in the Agreement including their area code and phone
number, tier (if applicable), complete description of work to be performed or supplies to be provided by each DBE firm.
This includes work that a DBE prime contractor has committed to perform with its own forces as well as the work that it has
committed to be performed by DBE subcontractors, suppliers and trucking companies.

3.) DBE Certification No.:  Check the applicable box(es) and enter any applicable certification numbers.
4.) Enter Ownership Code, Gender, and DBE Dollar amount claimed or Percentage dollar value claimed for each participating

DBE.
5.) Attach a written confirmation from each DBE that is participating in the Agreement as provided in the prime contractor’s

commitment.  A copy of the DBE’s quote will serve as written confirmation.
6.) A DBE joint venture should submit the joint venture agreement with their DBE PARTICIPATION (ADM 0227F) form.

ATTACHMENT 6
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ATTACHMENT 7

PROPOSAL/PROPOSER CERTIFICATION SHEET

This Proposal/Proposer Certification Sheet must be signed by an official authorized to bind the Proposer contractually,
and returned along with all the "required attachments" as an entire package in duplicate with original signatures.  The
proposal must be transmitted in a sealed envelope in accordance with RFP instructions.

1. Our all-inclusive Cost Proposal is submitted in a sealed envelope marked "Cost Proposal - Do Not Open".

2. I certify that this proposal is a firm offer for a 90-day period.

3. Place all required attachments behind this certification sheet.

4. The signature affixed hereon and dated certifies compliance with all the requirements of this proposal document.
The signature below authorizes the verification of this certification.

An Unsigned Proposal/Proposer Certification Sheet
Shall Be Cause For Rejection of Proposal

1.  Company Name 2.  Telephone Number 2a.  Fax Number
          (      )           (      )           
3.  Address
          
Indicate your organization type:
4.    Sole Proprietorship 5.    Partnership 6.    Corporation
Indicate the applicable employee and/or corporation number:
7.  Federal Employee ID No. (FEIN)           8.  California Corporation No.           
Indicate applicable license and/or certification information:
9.  Contractor’s State Licensing 10.  PUC License Number 11.  Required

Board Number CAL-T-               
                    

12.  Proposer’s Name (Print) 13.  Title
                    
14.  Signature 15.  Date

16.  Are you certified with the Department of General Services,  Office of Small Business Certification and Resources
(OSBCR) as:
a.  Small Business Enterprise Yes     No  
If yes, enter certification number:

b.  Disabled Veteran Business Enterprise  Yes   No 
If yes, enter your service code below:

                    
NOTE: A copy of your Certification is required to be included if either of the above items is checked “Yes”.
Date application was submitted to OSBCR, if an application is pending:           



Completion Instructions for Proposal/Proposer Certification Sheet

Complete the numbered items on the Proposal/Proposer
Certification Sheet by following the instructions below.

Item
Numbers Instructions

1, 2, 2a, 3 Must be completed.  These items are self-explanatory.

4
Check if your firm is a sole proprietorship.  A sole proprietorship is a form of business in
which one person owns all the assets of the business in contrast to a partnership and
corporation.  The sole proprietor is solely liable for all the debts of the business.

5

Check if your firm is a partnership.  A partnership is a voluntary agreement between two
or more competent persons to place their money, effects, labor, and skill, or some or all
of them in lawful commerce or business, with the understanding that there shall be a
proportional sharing of the profits and losses between them.  An association of two or
more persons to carry on, as co-owners, a business for profit.

6
Check if your firm is a corporation.  A corporation is an artificial person or legal entity
created by or under the authority of the laws of a state or nation, composed, in some rare
instances, of a single person and his successors, being the incumbents of a particular
office, but ordinarily consisting of an association of numerous individuals.

7 Enter your federal employee tax identification number.

8
Enter your corporation number assigned by the California Secretary of State’s Office.
This information is used for checking if a corporation is in good standing and qualified to
conduct business in California.

9 Complete if your firm holds a California contractor’s license.  This information will used
to verify possession of a contractor’s license for public works agreements.

10 Complete if your firm holds a PUC license.  This information will be used to verify
possession of a PUC license for public works agreements.

11 Complete, if applicable, by indicating the type of license and/or certification that your
firm possesses and that is required for the type of services being procured.

12, 13, 14, 15 Must be completed.  These items are self-explanatory.

16

If certified as a Small Business Enterprise, place a check in the "yes" box, and enter your
certification number on the line.  If certified as a Disabled Veterans Business Enterprise,
place a check in the "Yes" box and enter your service code on the line.  If you are not
certified to one or both, place a check in the "No" box.  If your certification is pending,
enter the date your application was submitted to OSBCR.

RFP Number 64A0178
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SAMPLE

COST PROPOSAL WORKSHEET

DIRECT LABOR HOURS RATE TOTAL

Program Manager @ $ $

Staff Assistant @ $ $

Technician @ $ $

Fringe Benefits @ $ $

$

SUBCONTRACTOR(S) COST ITEMIZED $

INDIRECT COSTS1

Overhead Rate $

$

DIRECT COSTS2 (Except Labor)

Travel Costs (Itemized) $

Materials/Supplies (Itemized) $

Other Direct Costs (Itemized) $

$

FEE (PROFIT) $

TOTAL COSTS $

FOOTNOTES (Please also refer to Attachment 5, titled “Accounting and Audits Guidelines for Contracts with Caltrans”):

1 Indirect costs (both departmental and central service) are generally allocated to a project, program or organizational unit by
an indirect cost rate or by some other cost application technique.  Indirect cost rates are usually expressed as percentages.
These percentages express the relationship of the sum of departmental indirect and central service costs to a direct cost base.
Commonly used direct cost bases include direct salaries and wages costs, direct personal services costs, or total direct costs.
Indirect costs include support costs which benefit more than one project as well as costs incurred by central service
departments for the benefit of all organizational departments.  These costs are accumulated and assigned periodically to
projects, programs or organizational units.  An example of an indirect cost would be clerical staff who are assigned as
contract administrator for four different contracts.

2 Direct costs are prime costs that can be allocated directly as a part of the cost of a product or service or of an operating unit,
as distinguished from overhead and other indirect costs which must be prorated among several functions.  Expenses are
specifically traceable to specific goods, services, units, programs, activities or functions.  An example of a direct cost would
be clerical staff working on project related activities.
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Criteria For Evaluation of Consultant
Technical Proposals and Oral Interviews

Technical Proposal & Oral Interview Evaluation: Maximum
Possible Score

(Weighted Score)

Consensus
Determination

%

Score

I.  CLARITY, ORGANIZATION, AND COMPLETENESS OF WRITTEN AND ORAL RESPONSE
A.  Clarity of written proposal 10
B.  Organization of written proposal 10
C.  Clarity of oral presentation 10
D.  Organization of oral presentation 10
Narrative
II.  PROPOSER'S UNDERSTANDING OF:
A.  Project scope – all tasks addressed in the Scope of Work 60
B.  Clear understanding of the Department’s Specific Project
Requirements; conduct RTAP conferences/ workshops, and
provide leadership, training, and technical assistance.

120

C.  Oral questions and ability to respond 100
Narrative
III.  PROPOSER'S APPROACH TO ADMINISTRATIVE AND TECHNICAL WORK
A.  Project team has necessary staff to organize and implement 50
B.  Has adequate resources and “administrative tools” to carry out 50
C.  Meets specific project requirements 50
D.  Ability to deliver quality workshops and conferences 50
Narrative
IV.  PROPOSER'S APPROACH TO PROJECT MANAGEMENT
A.  Ability to manage project work plan and schedule 15
B.  Effectiveness of budgetary and quality control 15
Narrative
V.  PROPOSER'S GENERAL QUALIFICATIONS AND EXPERIENCE
A.  Organization’s success in subject area 50
B.  References, internal organization, size and years of experience 150
Narrative

VI.  STAFF QUALIFICATIONS AND EXPERIENCE
A.   Resumes from team members and qualifications, along with
subcontractor consultant team compositions and organizations

50

B.   Proficiency and qualifications in subject matter 100
C.   Meeting project timelines and requirements 50
D.   Pertinent accomplishments and experience 50
Narrative

TOTAL POSSIBLE 1,000
TOTAL ACTUAL

TOTAL PERCENT 100



NOTE TO BIDDERS:

The following pages represent a Proposed Form of Agreement (STD 213)
that will be awarded, if any, from this Request for Proposal (RFP).  Please
carefully review the proposed STD 213 in its entirety.  You are encouraged
to submit written questions by Thursday, August 24, 2006.  Technical
questions regarding this solicitation will be addressed, in writing, in
accordance with the Questions and Answers portion of this RFP (see
Section C), Item 2, of this RFP for more details).  Please note that no verbal
information given will be binding upon the State unless such information is
issued in writing as an official addendum.

ADDITIONAL NOTE:

To conserve paper and eliminate duplication, Attachments 1 through 6 are
not attached to the STD 213.  Should a contract be awarded, Attachments 1
through 6, as appropriate, will be attached to the resulting STD 213.



STATE OF CALIFORNIA Department of Transportation
STANDARD AGREEMENT RFP Number 64A0178
STD 213 (Rev 06/03)

AGREEMENT NUMBERATTACHMENT 10
Proposed Form of Agreement 64A0178

REGISTRATION NUMBER

1. This Agreement is entered into between the State Agency and the Contractor named below:
STATE AGENCY'S NAME

Department of Transportation (Department, Caltrans, State)
CONTRACTOR’S NAME

To Be Determined (Contractor, Consultant)
2. The term of this 12/01/2006 (est) through 11/30/2009 (est)

Agreement is:

3. The maximum amount $AMOUNT
of this Agreement is:

4.  The parties agree to comply with the terms and conditions of the following exhibits, which are by this reference made a
part of the Agreement.

Exhibit A – Scope of Work 1 Page
Exhibit B – Budget Detail and Payment Provisions 3 Pages

Exhibit C* – General Terms and Conditions    (GTC 306) 1 Page
Exhibit D - Special Terms and Conditions 11 Pages
Exhibit E – Additional Provisions 7 Pages
Attachment 1 – Scope of Work/Deliverables 10 Pages
Attachment 2 – Cost Proposal __ Pages
Attachment 3 – Technical Proposal __ Pages
Attachment 4 – Contractor’s Certification Clauses (CCC 1005) 4 Pages
Attachment 5 – Accounting and Audits Guidelines for Contracts with Caltrans 4 Pages
Attachment 6 – Disadvantaged Business Enterprise (DBE) Form ADM 022F, as appropriate 2 Pages

Items shown with an Asterisk (*), are hereby incorporated by reference and made part of this Agreement as if attached
hereto.  These documents can be viewed at http://www.ols.dgs.ca.gov/Standard+Language/default.htm

IN WITNESS WHEREOF, this Agreement has been executed by the parties hereto.

CONTRACTOR
CONTRACTOR’S NAME (if other than an individual, state whether a corporation, partnership, etc.)

To Be Determined
BY (Authorized Signature) DATE SIGNED(Do not type)

PRINTED NAME AND TITLE OF PERSON SIGNING

California Department of General
Services Use Only

ADDRESS

STATE OF CALIFORNIA
AGENCY NAME

Department of Transportation
BY (Authorized Signature) DATE SIGNED(Do not type)

PRINTED NAME AND TITLE OF PERSON SIGNING  Exempt per: PCC 10295(c)(3)
                        , Contract Officer
ADDRESS

Division of Procurement and Contracts, MS 65
1727 30th Street, Sacramento, CA  95816

Note to Bidders:
The following pages represent a
Proposed Form of Agreement that
will be awarded, if any, from this
RFP.  Please review it carefully
and submit  questions in writing by
August 24, 2006, according to
Section c), Item 2, of  this RFP.
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SCOPE OF WORK

1. The work to be performed under this Agreement shall be in accordance with
Attachment 1, Scope of Work/Deliverables; Attachment 2, Contractor’s Cost
Proposal dated (DATE); and Attachment 3, Contractor's Technical Proposal
entitled (TITLE) dated (DATE).  The proposals are attached hereto and
incorporated by reference.  If there is any conflict between the Contractor's
proposals and this Agreement, this Agreement shall take precedence.

2. The services shall be performed per the Scope of Work/Deliverables and
implemented statewide, and Contractor shall have an office based in the county
of Sacramento, California.

3. This Agreement shall begin on December 1, 2006 (estimate), contingent upon
approval by the State, and expire on November 30, 2009 (estimate), unless
extended by amendment.

4. The Department’s representatives for the term of this contract shall consist of
staff from the Division of Mass Transportation (DMT).  As referenced in this
Agreement, the DMT’s Project Director is a Senior Transportation Planner, and
the DMT’s Contract Manager is an Associate Transportation Planner.

5. All inquiries during the term of this Agreement will be directed to the project
representatives listed below:

DEPARTMENT CONTRACTOR

Section/Unit: Section/Unit:

Contract Manager: Project Manager*:

Address: Address:

Phone: Phone:

Fax: Fax:

*Contractor shall not substitute the Project Manager without prior written approval of
the State.

6. Detailed description of work to be performed and duties of all parties: 

Please refer to this Agreement’s Attachment 1, Scope of Work/Deliverables.
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BUDGET DETAIL AND PAYMENT PROVISIONS

1. Invoicing and Payment

A. For services satisfactorily rendered, and upon approval of services by the Contract
Manager, and upon receipt and approval of the invoices, the State agrees to
compensate the Contractor for actual expenditures incurred in accordance with the
rates specified herein, which is attached hereto, Attachment 2, and made a part of
this Agreement.  Incomplete or disputed invoices shall be returned to the
Contractor, unpaid, for correction.

B. Invoices shall include the Agreement Number and shall be submitted in triplicate
not more frequently than monthly in arrears to:

Department of Transportation, MS-XX
Division/Office
Attention:  Contract Manager
Address
Sacramento, CA  Zip

C. Any subcontract entered into as a result of this Agreement shall contain all of the
provisions of this article.

D. Invoices shall be itemized in accordance with the Cost Proposal, Attachment 2,
and include supporting documentation for materials, supplies, travel costs,
subcontractors, and other direct costs.

2. Budget Contingency Clause

A. It is mutually understood between the parties that this Agreement may have been
written before ascertaining the availability of congressional or legislative
appropriation of funds, for the mutual benefit of both parties in order to avoid program
and fiscal delays that would occur if the Agreement were executed after that
determination was made.

B. This Agreement is valid and enforceable only if sufficient funds are made available to
the State by the United States Government or the California State Legislature for the
purpose of this program.  In addition, this Agreement is subject to any additional
restrictions, limitations, conditions, or any statute enacted by the Congress or the
State Legislature that may affect the provisions, terms or funding of this Agreement
in any manner.



CONTRACTOR’S NAME
Agreement Number 64A0178

Page 2 of 4
EXHIBIT B

Standard Agreement

C. It is mutually agreed that if the Congress or the State Legislature does not
appropriate sufficient funds for the program, this Agreement shall be amended to
reflect any reduction in funds.

D. The State has the option to void the Agreement under the 30-day termination clause
or to amend the Agreement to reflect any reduction of funds.

3. Prompt Payment Clause

Payment will be made in accordance with, and within the time specified in,
Government Code Chapter 4.5, commencing with Section 927.

4. Rates

A. Rates for these services may be found on Attachment 2 of this document.

B. If the Contractor has not entered into an Agreement with a Federal Agency and
therefore is not bound by that Federal Agency’s negotiated rates, the basis for
determining overhead and indirect costs shall be based upon the cost principles as
outlined in Section 6 of this Exhibit.

5. Allowable Costs and Payments

A. The method of payment for this Agreement will be based on actual costs plus a
fixed fee.  The State will reimburse the Contractor for actual costs (including labor
costs, employee benefits, travel, overhead and other direct costs) incurred by the
Contractor in performance of the work, exclusive of any fixed fee, not to exceed
the amount of $BLANK.  Actual costs shall not exceed the estimated wage rates
and other estimated costs set forth in the Contractor's cost proposal.

B. In addition to the actual costs, the State will pay the Contractor a fixed fee of
BLANK.  The fixed fee is nonadjustable for the term of the Agreement except in
the event of a significant change in the scope of work and such adjustment is
made by Agreement amendment.

C. Transportation and subsistence costs shall not exceed rates authorized to be paid
non-represented State employees under current State Department of Personnel
Administration rules.

D. Progress payments will be made monthly in arrears based on services provided
and actual costs incurred.  The State will withhold 10% of each progress payment.
 The retention amount will be paid to the Contractor after the State has evaluated
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the Contractor's performance and made a determination that all Agreement
requirements have been satisfactorily fulfilled.

E. The Contractor shall not commence performance of work or services until this
Agreement has been approved by the State.  No payment will be made prior to
approval nor for any work performed prior to approval of this Agreement.

F. The total amount payable by the State, including the fixed fee, shall not exceed
$AMOUNT.

6. Cost Principles

A. The Contractor agrees that the Contract Cost Principles and Procedures, 48 CFR,
Federal Acquisition Regulations System, Chapter 1, Part 31 et seq., shall be used
to determine the allowable individual items of cost.

B. The Contractor also agrees to comply with Federal procedures in accordance with
49 CFR, Part 18, Uniform Administrative Requirements for Grants and
Cooperative Agreements to State and Local Governments.

C. Any costs for which payment has been made to Contractor that are determined by
subsequent audit to be unallowable under 48 CFR, Federal Acquisition
Regulations System, Chapter 1, Part 31 et seq., or 49 CFR, Part 18, Uniform
Administrative Requirements for Grants and Cooperative Agreements to State and
Local Governments are subject to repayment by Contractor to State.

D. Any subcontract entered into as a result of this Agreement shall contain all of the
provisions of this Section.

7. Excise Tax

The State of California is exempt from federal excise taxes, and no payment will be
made for any taxes levied on employees' wages.  The State will pay for any
applicable State of California or local sales or use taxes on the services rendered or
equipment or parts supplied pursuant to this Agreement.  California may pay any
applicable sales and use tax imposed by another state.

8. Materials/Supplies

The Contractor will be reimbursed for the actual cost of materials/supplies itemized in
Attachment 2, Cost Proposal, purchased to be consumed or installed at the work site in
performance of the Agreement (including applicable sales tax), without additional
allowance for markup.  Contractor costs associated with the purchase and installation of
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materials/supplies are considered as a component of the Contractor's hourly rate for
services that include wages, overhead, general and administrative expenses and profit. 
Costs of materials/supplies are to be substantiated by a copy of the appropriately signed
invoice verifying the actual cost and delivery of the replaced components to the
Department.
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GENERAL TERMS AND CONDITIONS

PLEASE NOTE: This page (Exhibit C – GTC 306) will not be included with
the final Agreement.  The General Terms and Conditions will be included in
the Agreement by reference to Internet site:
http://www.ols.dgs.ca.gov/Standard+Language/default.htm
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SPECIAL TERMS AND CONDITIONS

1. The Contractor’s Certification Clause (CCC 1005) is attached hereto, Attachment 4
and made a part of this Agreement.

2. Settlement of Disputes

A. Any dispute concerning a question of fact arising under this Agreement that is not
disposed of by agreement shall be decided by the Department's Contract Officer, who
may consider any written or verbal evidence submitted by the Contractor.  The
decision of the Contract Officer, issued in writing, shall be conclusive and binding on
both parties to the Agreement on all questions of fact considered and determined by
the Contract Officer.

B. Neither the pendency of a dispute nor its consideration by the Contract Officer will
excuse the Contractor from full and timely performance in accordance with the terms
of the Agreement.

3. Evaluation of Contractor

Performance of the Contractor under this Agreement will be evaluated.  The evaluation
shall be prepared on Contract/Contractor Evaluation Sheet (STD 4), and maintained in
the Office file, and the Department of General Services, Office of Legal Services, if it is
negative and over $5,000.

4. Agency Liability

The Contractor warrants by execution of this Agreement, that no person or selling
agency has been employed or retained to solicit or secure this Agreement upon
agreement or understanding for a commission, percentage, brokerage, or contingent
fee, excepting bona fide employees or bona fide established commercial or selling
agencies maintained by the Contractor for the purpose of securing business.  For
breach or violation of this warranty, the State shall, in addition to other remedies
provided by law, have the right to annul this Agreement without liability, paying only for
the value of the work actually performed, or otherwise recover the full amount of such
commission, percentage, brokerage, or contingent fee.

5. Subcontractors

A. Nothing contained in this Agreement or otherwise, shall create any contractual
relation between the State and any subcontractors, and no subcontract shall relieve
the Contractor of his/her responsibilities and obligations hereunder.  The Contractor
agrees to be as fully responsible to the State for the acts and omissions of its
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subcontractors and of persons either directly or indirectly employed by any of them
as it is for the acts and omissions of persons directly employed by the Contractor. 
The Contractor's obligation to pay its subcontractors is an independent obligation
from the State's obligation to make payments to the Contractor. 

B. Except for subcontractors identified in the contractor’s proposal, the contractor shall
perform the work contemplated with resources available within its own organization
and no portion of the work shall be subcontracted.

C. Any subcontract in excess of $25,000, entered into as a result of this Agreement,
shall contain all the provisions stipulated in this Agreement to be applicable to
subcontractors.

D. Contractor shall pay its subcontractors within ten (10) calendar days from receipt of
each payment made to the Contractor by the State.

E. Any substitution of subcontractors must be approved in writing by the Department’s
Contract Manager in advance of assigning work to a substitute subcontractor.

6. Contractor's Reports and/or Meetings

A. The Contractor shall submit progress reports at least once a month to allow the
Contract Manager to determine if the Contractor is performing to expectations or is on
schedule, to provide communication of interim findings and to afford occasions for
airing difficulties or special problems encountered so that remedies can be developed.

B. The Contractor shall meet with the Contract Manager as needed to discuss progress
on the Agreement.

C. Prior to completion of the Agreement, the Contractor shall hold a final meeting with the
Contract Manager to present findings, conclusions and recommendations and shall
submit a comprehensive final written report on the project.

D. Any document or written report prepared as a requirement of this Contract shall
contain, in a separate section preceding the main body of the document, a list of all
Contracts and subcontracts (including dollar amounts) relating to the preparation of
those documents or reports if the combined costs for work by non-employees of the
Contractor exceed $5,000.

7. Publication

A. The Contractor shall not copyright the training course materials or written report
developed and funded from this Agreement.
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B. The training course materials/written product/report funded from this Agreement shall
become the property of the State, and all publication use rights are reserved to the
State.

C. The written product or title pages of the report/course outline shall bear an appropriate
description acknowledging the source of funds used to produce the report/document/
training course and materials.

D. The course outline/written product/report shall contain the following disclaimer in a
separate section preceding the main body of the document:
"The contents of this training course/documentation/report reflect the views of the
author who is responsible for the facts and accuracy of the data presented herein. 
The contents do not necessarily reflect the official views or policies of the State of
California or the Federal Highway Administration.  This course outline/document/report
does not constitute a standard, specification, or regulation."

8. Termination

A. The Department of Transportation reserves the right to terminate this Agreement
without cause upon thirty (30) days written notice to the Contractor or immediately in
the event of material breach by the Contractor.

B. In the event that the total contract amount is expended prior to the expiration date, the
State may, at its discretion, terminate this contract with 30 days notice to contractor.

9. Disadvantaged Business Enterprise Program - Availability Advisory

A. This Agreement is subject to title 49, part 26, Code of Federal Regulations (49 CFR
26) entitled "Participation by Disadvantaged Business Enterprises in Department of
Transportation Financial Assistance Programs."  In order to ensure the Department
achieves its federally mandated statewide overall DBE goal, the Department
encourages the participation of Disadvantaged Business Enterprises (DBEs), as
defined in 49 CFR 26 in the performance of Agreements financed in whole or in part
with Federal Funds.  The Contractor shall not discriminate on the basis of race,
color, national origin, or sex in the award and performance of subcontracts.

B. As required by federal law, the Department has established a statewide overall DBE
goal.  In order to ascertain whether that statewide overall DBE goal is being
achieved, the Department is tracking DBE participation on all Federal-aid contracts.

C. To assist Contractors in ascertaining DBE availability for specific items of work, the
Department advises that it has determined that DBEs could reasonably be expected
to compete for subcontracting opportunities on this project and their likely
availability for work on this project is three percent (3%).  The Department also
advises that participation of DBEs in the specified percentage is not a condition of
award. 
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D. Contractor has agreed to carry out applicable requirements of 49 CFR, Part 26, of
the Code of Federal Regulations, entitled “Participation by Disadvantaged Business
Enterprises (DBEs) in Department of Transportation Financial Assistance
Programs,” in the award and administration of federally assisted Agreements. The
regulations in their entirety are incorporated herein and by reference. 

E. The Contractor should notify the Contract Manager, in writing, of any changes to its
anticipated DBE participation.  This notice should be provided prior to the
commencement of that portion of the work.

F. DBE and other small businesses (SB), as defined in Title 49 CFR, Part 26 are
encouraged to participate in the performance of agreements financed in whole or in
part with Federal funds. The contractor, sub recipient or subcontractor shall not
discriminate on the basis of race, color, national origin, or sex in the performance of
this Agreement. The contractor shall carry out applicable requirements of 49 CFR
part 26 in the award and administration of US DOT- assisted agreements.  Failure
by the contractor to carry out these requirements is a material breach of this
Agreement, which may result in the termination of this Agreement or such other
remedy as the recipient deems appropriate.

G. Any subcontract entered into as a result of this Agreement shall contain all of the
provisions of this section.

10. Performance of DBE Contractors, and other DBE Subcontractors/Suppliers

A. A DBE performs a commercially useful function when it is responsible for execution
of the work of the Agreement and is carrying out its responsibilities by actually
performing, managing, and supervising the work involved.  To perform a
commercially useful function, the DBE must also be responsible, with respect to
materials and supplies used on the Agreement, for negotiating price, determining
quality and quantity, ordering the material, and installing (where applicable) and
paying for the material itself.  To determine whether a DBE is performing a
commercially useful function, evaluate the amount of work subcontracted, industry
practices, whether the amount the firm is to be paid under the Agreement is
commensurate with the work it is actually performing, and other relevant factors. 

B. A DBE does not perform a commercially useful function if its role is limited to that of
an extra participant in a transaction, Agreement, or project through which funds are
passed in order to obtain the appearance of DBE participation.  In determining
whether a DBE is such an extra participant, examine similar transactions,
particularly those in which DBEs do not participate.

C. If a DBE does not perform or exercise responsibility for at least 30 percent of the
total cost of its Agreement with its own work force, or the DBE subcontracts a
greater portion of the work of the Agreement than would be expected on the basis
of normal industry practice for the type of work involved, presume that it is not
performing a commercially useful function.
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11. Exclusion of Retention

A. In conformance with 49 CFR, Part 26, Subpart B, Section 26.29 (b)(1), the retention
of proceeds required by Public Contract Code (PCC), Section 10261 shall not apply.
 In conformance with PCC, Section 7200 (b), in subcontracts between the
Contractor and a subcontractor and in subcontracts between a subcontractor and
any subcontractor thereunder, retention proceeds shall not be withheld, and the
exceptions provided in PCC 7200 (c), shall not apply.  At the option of the
Contractor, subcontractors may be required to furnish payment and performance
bonds issued by an admitted surety insurer.

B. Any subcontract entered into as a result of this Agreement shall contain all of the
provisions of this section.

12. DBE Records

A. The Contractor shall maintain records of materials purchased and/or supplied from
all subcontracts entered into with certified DBEs. The records shall show the name
and business address of each DBE or vendor and the total dollar amount actually
paid each DBE or vendor, regardless of tier.  The records shall show the date of
payment and the total dollar figure paid to all firms.  DBE prime Contractors shall
also show the date of work performed by their own forces along with the
corresponding dollar value of the work.

B. Upon completion of the Agreement, a summary of these records shall be prepared
and submitted on the form entitled, “Final Report- Utilization of Disadvantaged
Business Enterprises (DBE),” CEM-2402F, and certified correct by the Contractor or
the Contractor’s authorized representative, and shall be furnished to the Contract
Manager.  The form shall be furnished to the Contract Manager with the final
invoice.  Failure to provide the summary of DBE payments with the final invoice will
result in twenty-five percent (25%) of the dollar value of the invoice being withheld
from payment until the form is submitted.  The amount will be returned to the
Contractor when a satisfactory Final Report Utilization of Disadvantaged Business
Enterprises (DBE) are submitted to the Contract Manager.

C. Prior to the fifteenth of each month, the Contractor shall submit documentation to
the Department’s Contract Manager showing the amount paid to DBE trucking
companies.  The Contractor shall also obtain and submit documentation to the
Department’s Contract Manager showing the amount paid by DBE trucking
companies to all firms, including owner-operators, for the leasing of trucks.  If the
DBE leases trucks from a non-DBE, the Contractor may count only the fee or
commission the DBE receives as a result of the lease arrangement.

D. The Contractor shall also submit to the Department’s Contract Manager
documentation showing the truck number, name of owner, California Highway
Patrol CA number, and if applicable, the DBE certification number of the truck
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owner for all trucks used during that month.  This documentation shall be submitted
on the Monthly DBE Trucking Verification, CEM-2404(F), form provided to the
Contractor by the Department’s Contract Manager

13. DBE Certification and De-certification Status

If a DBE subcontractor is decertified during the life of the Agreement, the decertified
subcontractor shall notify the Contractor in writing with the date of de-certification.  If a
subcontractor becomes a certified DBE during the life of the Agreement, the
subcontractor shall notify the Contractor in writing with the date of certification.  Any
changes should be reported to the Department Contract Manager within 30 days.

14. When Reporting DBE Participation, Material or Supplies purchased from DBEs
may count as follows:

A. If the materials or supplies are obtained from a DBE manufacturer, 100 percent of
the cost of the materials or supplies will count toward the DBE participation.  A DBE
manufacturer is a firm that operates or maintains a factory or establishment that
produces, on the premises, the materials, supplies, articles, or equipment required
under the Agreement and of the general character described by the specifications.

B. If the materials or supplies purchased from a DBE regular dealer, count 60 percent
of the cost of the materials or supplies toward DBE goals.  A DBE regular dealer is
a firm that owns, operates or maintains a store, warehouse, or other establishment
in which the materials, supplies, articles or equipment of the general character
described by the specifications and required under the Agreement are bought, kept
in stock, and regularly sold or leased to the public in the usual course of business. 
To be a DBE regular dealer, the firm must be an established, regular business that
engages, as its principal business and under its own name, in the purchase and
sale or lease of the products in question.  A person may be a DBE regular dealer in
such bulk items as petroleum products, steel, cement, gravel, stone or asphalt
without owning, operating or maintaining a place of business provided in this
section. 

C. If the person both owns and operates distribution equipment for the products, any
supplementing of regular dealers’ own distribution equipment shall be by a long-
term lease agreement and not an ad hoc or Agreement by Agreement basis. 
Packagers, brokers, manufacturers’ representatives, or other persons who arrange
or expedite transactions are not DBE regular dealers within the meaning of this
section.

D.  Materials or supplies purchased from a DBE, which is neither a manufacturer nor a
regular dealer, will be limited to the entire amount of fees or commissions charged
for assistance in the procurement of the materials and supplies, or fees or
transportation charges for the delivery of materials or supplies required on the job
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site, provided the fees are reasonable and not excessive as compared with fees
charged for similar services.

15. Retention of Records/Audits

A. For the purpose of determining compliance with Public Contract Code Section 10115,
et. seq. and Title 21, California Code of Regulations, Chapter 21, Section 2500 et.
seq., when applicable, and other matters connected with the performance of the
Agreement pursuant to Government Code Section 8546.7, the Contractor,
subcontractors and the State shall maintain all books, documents, papers, accounting
records, and other evidence pertaining to the performance of the Agreement, including
but not limited to, the costs of administering the Agreement.  All parties shall make
such materials available at their respective offices at all reasonable times during the
Agreement period and for three years from the date of final payment under the
Agreement.  The State, the State Auditor, FHWA, or any duly authorized
representative of the Federal government having jurisdiction under Federal laws or
regulations (including the basis of Federal funding in whole or in part) shall have
access to any books, records, and documents of the Contractor that are pertinent to
the Agreement for audits, examinations, excerpts, and transactions, and copies
thereof shall be furnished if requested.  Please refer to Attachment 5, Accounting and
Audits Guidelines.

B. Any subcontract entered into as a result of this Agreement shall contain all the
provisions of this article.

16. Federal Lobbying Activities Certification

A. The Contractor certifies, to the best of his or her knowledge and belief, that:
No State or Federal appropriated funds have been paid or will be paid, by or on behalf
of the Contractor, to any person for influencing or attempting to influence an officer or
employee of any State or Federal agency, a Member of the State Legislature or United
States Congress, an officer or employee of the Legislature or Congress, or any
employee of a Member of the Legislature or Congress in connection with the awarding
of any State or Federal Agreement, the making of any State or Federal grant, the
making of any State or Federal loan, the entering into of any Cooperative Agreement,
and the extension, continuation, renewal, amendment, or modification of any State or
Federal Agreement, Grant, loan, or cooperative agreement.

B. If any funds other than Federal appropriated funds have been paid or will be paid to
any person for influencing or attempting to influence an officer or employee of any
Federal agency, a Member of Congress, an officer or employee of Congress, or an
employee of a Member of Congress in connection with this Federal Agreement, grant,
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loan, or cooperative agreement, the Contractor shall complete and submit Standard
Form-LL., "Disclosure Form to Report Lobbying", in accordance with its instructions.

C. This certification is a material representation of fact upon which reliance was placed
when this transaction was made or entered into.  Submission of this certification is a
prerequisite for making or entering into this transaction imposed by Section 1352, Title
31, U. S. Code.  Any person who fails to file the required certification shall be subject
to a civil penalty of not less than $10,000 and not more than $100,000 for each such
failure.

D. The Contractor also agrees by signing this document that he or she shall require that
the language of this certification be included in all lower tier subcontracts, which
exceed $100,000, and that all such subcontractors shall certify and disclose
accordingly.

17. Rebates, Kickbacks and Other Unlawful Consideration

The Contractor warrants that this Agreement was not obtained or secured through
rebates, kickbacks or other unlawful consideration either promised or paid to any state
agency employee.  For breach or violation of this warranty, the State shall have the
right, in its discretion, to terminate the Agreement without liability, to pay only for the
value of work performed, or to deduct from the Agreement price or otherwise recover
the full amount of each rebate, kickback or other unlawful consideration.

18. Prohibition From Bidding

This Agreement is subject to the provisions of Section 10365.5 of the Public Contract
Code which states:  "No contractor who has been awarded a consulting services
Agreement may submit a bid for, nor be awarded an Agreement for, the provision of
services, goods and supplies, or any other related action which is required, suggested or
otherwise deemed appropriate in the end product of the original consulting services
Agreement.”

19. Consultant Contractor’s Rights and Obligations

The Contractor is advised that the provisions of Public Contract Code Sections 10335
through 10381 pertaining to the duties, obligations and rights of a consultant service
Contractor are applicable to this Agreement.

20. Audit Review Procedures

A. Any dispute concerning a question of fact arising under an interim or post audit of this
Agreement that is not disposed of by Agreement shall be reviewed by the Chairperson
of the Audit Review Committee (ARC).  The ARC will consist of the Deputy Director,
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Audits & Investigations (Chairperson); Deputy Director of the functional Program area;
the Chief Counsel, Legal Division, or their designated alternates; and if the
Department chooses, two representatives of the Department's choosing, from private
industry.  The two representatives from private industry will be advisory in nature only
and will not have voting rights.  Additional members or their alternates may serve on
the ARC.

B. Not later than thirty (30) days after issuance of the final audit report, the Contractor
may request a review by the ARC of unresolved audit issues.  The request for review
will be submitted in writing to the Chairperson of the ARC.  The request must contain
detailed information of the factors involved in the dispute as well as justifications for
reversal.  A meeting by the ARC will be scheduled if the Chairperson concurs that
further review is warranted.  After the meeting, the ARC will make recommendations
to the appropriate Chief Deputy Director.  The Chief Deputy Director will make the final
decision for the Department.  The final decision will be made within three (3) months of
receipt of the notification of dispute. 

C. Neither the pendency of a dispute nor its consideration by Caltrans will excuse the
Contractor from full and timely performance, in accordance with the terms of this
Agreement.

21. Debarment and Suspension Certification

A. The Contractor’s signature affixed herein shall constitute a certification under
penalty of perjury under the laws of the State of California, that the Contractor or
any person associated therewith in the capacity of owner, partner, director, officer,
or manager:
1. is not currently under suspension, debarment, voluntary exclusion, or

determination of ineligibility by any federal agency;
2. has not been suspended, debarred, voluntarily excluded, or determined

ineligible by any federal agency within the past three (3) years;
3. does not have a proposed debarment pending; and
4. has not been indicted, convicted, or had a civil judgment rendered against it by a

court of competent jurisdiction in any matter involving fraud or official misconduct
within the past three (3) years.

B. Any exceptions to this certification must be disclosed to the Department of
Transportation.  Exceptions will not necessarily result in denial of recommendation
for award, but will be considered in determining bidder responsibility.  Disclosures
must indicate the party to whom the exceptions apply, the initiating agency, and the
dates of agency action.
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22. APPENDIX A

During the performance of this Agreement, the Contractor, for itself, its assignees and
successors in interest (hereinafter referred to as the “Contractor”) agrees as follows:

1. Compliance with regulations:  The Contractor shall comply with regulations
relative to Title VI (nondiscrimination in federally-assisted programs of the
Department of Transportation - Title 49 Code of Federal Regulations Part 21 -
Effectuation of Title VI of the 1964 Civil Rights Act).  Title VI provides that the
recipients of federal assistance will implement and maintain a policy of
nondiscrimination in which no person in the state of California shall, on the basis of
race, color, national origin, religion, sex, age, disability, be excluded from
participation in, denied the benefits of or subject to discrimination under any
program or activity by the recipients of federal assistance or their assignees and
successors in interest.

2. Nondiscrimination:  The Contractor, with regard to the work performed by it during
the Agreement shall act in accordance with Title VI. Specifically, the Contractor
shall not discriminate on the basis of race, color, national origin, religion, sex, age,
or disability in the selection and retention of subcontractors, including procurement
of materials and leases of equipment.  The Contractor shall not participate either
directly or indirectly in the discrimination prohibited by Section 21.5 of the U.S.
DOT’s Regulations, including employment practices when the Agreement covers a
program whose goal is employment.

3. Solicitations for Subcontracts, Including Procurements of Materials and
Equipment:  In all solicitations, either by competitive bidding or negotiation made
by the Contractor for work to be performed under a subcontract, including
procurements of materials or leases of equipment, each potential subcontractor or
supplier shall be notified by the Contractor of the Contractor’s obligations under this
Agreement and the Regulations relative to nondiscrimination on the grounds of
race, color or national origin.

4. Information and Reports:  The Contractor shall provide all information and reports
required by the Regulations, or directives issued pursuant thereto, and shall permit
access to its books, records, accounts, other sources of information, and facilities
as may be determined by the State Department of Transportation or any duly
authorized representative of the Federal Government to be pertinent to ascertain
compliance with such regulations or directives.  Where any information required of a
Contractor is in the exclusive possession of another who fails or refuses to furnish
this information, the Contractor shall so certify to the State Department of
Transportation, or any duly authorized Federal Agency as appropriate, and shall set
forth what efforts it has made to obtain the information.

5. Sanctions for Noncompliance:  In the event of the Contractor’s noncompliance
with the nondiscrimination provisions of this Agreement, the State Department of
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Transportation shall impose such Agreement sanctions as it or any Federal funding
agency may determine to be appropriate, including, but not limited to:
1. withholding of payments to the Contractor under the Agreement until the

Contractor complies, and/or
2. cancellation, termination or suspension of the Agreement, in whole or in part.

6. Incorporation of Provisions:  The Contractor shall include the provisions of
paragraphs (1) through (6) in every subcontract, including procurements of
materials and leases of equipment, unless exempt by the Regulations or directives
issued pursuant thereto.  The Contractor will take such action with respect to any
subcontractor or procurement as the State Department of Transportation or any
Federal funding agency may direct as a means of enforcing such provisions
including sanctions for noncompliance: Provided, however, that in the event a
Contractor becomes involved in, or is threatened with, litigation with a subcontractor
or supplier as a result of such direction, the Contractor may request the State
Department of Transportation to enter into such litigation to protect the interest of
the State, and, in addition, the Contractor may request the United States to enter
into such litigation to protect the interests of the United States.
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ADDITIONAL PROVISIONS

1. Energy Conservation

The Contractor agrees to comply with mandatory standards and policies relating to energy
efficiency which are contained in the State energy conservation plan issued in compliance
with the Energy Policy and Conservation Act.

2. Federal Changes

Contractor shall at all times comply with all applicable FTA regulations, policies,
procedures and directives, including without limitation those listed directly or by reference
in the Master Agreement.

3. No Obligation by the Federal Government

A. The Purchaser and Contractor acknowledge and agree that, notwithstanding any
concurrence by the Federal Government in or approval of the solicitation or award of the
underlying contract, absent the express written consent by the Federal Government, the
Federal Government is not a party to this contract and shall not be subject to any
obligations or liabilities to the Purchaser, Contractor, or any other party (whether or not
a party to that contract) pertaining to any matter resulting from the underlying contract.

B. The Contractor agrees to include the above clause in each subcontract financed in
whole or in part with Federal assistance provided by the FTA.  It is further agreed that
the clause shall not be modified, except to identify the subcontractor who will be subject
to its provisions.

4. Program Fraud and False or Fraudulent Statements or Related Acts

A. The Contractor acknowledges that the provisions of the Program Fraud Civil Remedies
Act of 1986, as amended, 31 U.S.C. § § 3801 et seq., and U.S. DOT regulations,
“Program Fraud Civil Remedies”, 49 C.F.R. Part 31, apply to its actions pertaining to
this Project.  Upon execution of the underlying contract, the Contractor certifies for
affirms the truthfulness and accuracy of any statement it has made, it makes, it may
make, or causes to be made, pertaining to the underlying contract or the FTA assisted
project for which this contract is being performed.  In addition to other penalties that
may be applicable, the Contractor further acknowledges that if it makes, or causes to be
made, a false, fictitious, or fraudulent claim, statement, submission, or certification, the
Federal Government reserves the right to impose the penalties of the Program Fraud
Civil Remedies Act of 1986 on the Contractor to the extent the Federal Government
deems appropriate.
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B. The Contractor also acknowledges that if it makes, or causes to be made, a false,
fictitious, or fraudulent claim, statement, submission, or certification to the Federal
Government under a contract connected with a project that is financed in whole or in
part with Federal assistance originally awarded by FTA under the authority of 49 U.S.C.
§ 5307, the Government reserves the right to impose the penalties of 18 U.S.C. § 1001
and 49 U.S.C. § 5307(n)(1) on the Contractor, to the extent the Federal Government
deems appropriate.

C. The Contractor agrees to include the above two clauses in each subcontract financed in
whole or in part with Federal assistance provided by the FTA.  It is further agreed that
the clauses shall not be modified, except to identify the subcontractor who will be
subject to the provisions.

5. Privacy Act

A. The Contractor agrees to comply with, and assures the compliance of its employees
with, the information restrictions and other applicable requirements of the Privacy Act of
1974, 5 U.S.C. § 552a.  Among other things, the Contractor agrees to obtain the
express consent of the Federal Government before the Contractor or its employees
operate a system of records on behalf of the Federal Government.  The Contractor
understands that the requirements of the Privacy Act, including the civil and criminal
penalties for violation of that Act, apply to those individuals involved, and that failure to
comply with the terms of the Privacy Act may result in termination of the underlying
contract.

B. The Contractor also agrees to include these requirements in each subcontract to
administer any system of records on behalf of the Federal Government financed in
whole or in part with Federal assistance provided by FTA.

6. Clean Water Requirements

A. The Contractor agrees to comply with all applicable standards, orders or regulations
issued pursuant to the Federal Water Pollution Control Act, as amended, 33 U.S.C.
1251 et seq.  The Contractor agrees to report each violation to the Purchaser and
understands and agrees that the Purchaser will, in turn report each violation as required
to assure notification to FTA and the appropriate EPA Regional Office.

B. The Contractor also agrees to include these requirements in each subcontract
exceeding $100,000 financed in whole or in part with Federal assistance provided by
FTA.
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7. Clean Air

A. The Contractor agrees to comply with all applicable standards, orders or regulations
issued pursuant to the Clean Air Act, as amended, 42 U.S.C. § § 7401 et seq.  The
Contractor agrees to report each violation to the Purchaser and understands and
agrees that the Purchaser will, in turn, report each violation as required to assure
notification to FTA and the appropriate EPA Regional Office.

B. The Contractor also agrees to include these requirements in each subcontract
exceeding $100,000 financed in whole or in part with Federal assistance provided by
FTA.

8. Recycled Products

The Contractor agrees to comply with all the requirements of Section 6002 of the Resource
Conservation and Recovery Act (RCRA), as amended (42 U.S.C. 6962), including but not
limited to the regulatory provisions of 40 CFR Part 247, and Executive Order 12873, as
they apply to the procurement of the items designated in Subpart B of 40 CFR Part 247.

9. Incorporation of Federal Transit Administration (FTA) Terms

The proceeding provisions include, in part, certain Standard Terms and Conditions required
by DOT, whether or not expressly set forth in the preceding contract provisions.  All
contractual provisions required by DOT, as set forth in FTA Circular 4220.1E are hereby
incorporated by reference.  Anything to the contrary herein notwithstanding, all FTA
mandated terms shall be deemed to control in the event of a conflict with other provisions
contained in this Agreement.  The Contractor shall not perform any act, fail to perform any
act, or refuse to comply with any State requests which would cause the State to be in
violation of the FTA terms and conditions.

10. Liability Insurance Provisions

A. Contractor is responsible for any deductible or self-insured retention contained within
the insurance program. 

B. The Insurance policy shall contain a provision that states that coverage will not be
cancelled without 30 days prior written notice to the State.

C. Coverage must be in force for the complete term of this Agreement.  If insurance
expires during the term of this Agreement, a new certificate must be received by the
State at least ten (10) days prior to the expiration of this insurance. This new insurance
must still meet the terms of this Agreement.
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D. In the event contractor fails to keep in effect at all times the specified insurance
coverage, the State may, in addition to any other remedies it may have, terminate this
Agreement upon the occurrence of such event, subject to the provisions of the
Agreement.

E. Any insurance required to be carried shall be primary, and not excess, to any other
insurance carried by the State.

F. The State will not be responsible for any premiums or assessments on the policy.

1. Commercial General Liability

a.) Contractor shall maintain general liability with limits of not less than $1,000,000
per occurrence for bodily injury and property damage liability combined.  The
policy shall include coverage for liabilities arising out of premises, operations,
independent contractors, products and completed operations, personal and
advertising injury, and liability assumed under an insured Agreement.  This
insurance shall apply separately to each insured against whom claim is made or
suit is brought subject to the contractor’s limit of liability.

b.) The State of California, its officers, agents, employees, and servants shall be
included as additional insured, but only with respect to work performed for the State
of California under this Agreement.  The insurance carrier should provide an
endorsement for the additional insured statement.

2. Automobile Liability

a.) Contractor shall maintain motor vehicle liability with limits of not less than
$1,000,000 per accident.  Such insurance shall cover liability arising out of a
motor vehicle including owned, hired, and non-owned motor vehicles.

b.) The State of California, its officers, agents, employees, and servants shall be
included as additional insured, but only with respect to work performed for the State
of California under this Agreement.  The insurance carrier should provide an
endorsement for the additional insured statement.

3. Workers’ Compensation/Employer’s Liability

Contractor shall maintain statutory workers’ compensation and employer’s liability
coverage for all its employees who will be engaged in the performance of the
Agreement, including special coverage extensions where applicable.  Employer’s
liability limits of $1,000,000 per incident hall be required.
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11. Union Organizing

A. Contractor, by signing this Agreement, hereby acknowledges the applicability of
Government Code Section 16645 through Section 16649 to this Agreement.

B. Contractor will not assist, promote, deter union organizing by employees performing
work on a State service Agreement, including a public works Agreement.  No State
funds received under this Agreement will be used to assist, promote, or deter union
organizing.

C. Contractor will not, for any business conducted under this Agreement, use any State
property to hold meetings with employees or supervisors, if the purpose of such meeting
is to assist, promote, or deter union organizing, unless the State property is equally
available to the general public for holding meetings.

D. If Contractor incurs costs or makes expenditures to assist, promote, or deter union
organizing, Contractor will maintain records sufficient to show that no reimbursement
from State funds has been sought for these costs and that Contractor shall provide
those records to the Attorney General upon request.

12. OWNERSHIP OF PROPRIETARY PROPERTY

A. For the purposes of this section (Ownership of Proprietary Property) of Exhibit E of Contract
Number 64A0178 (hereinafter referred to as “this Agreement”) the following definitions shall
apply:

1. Work:  As delineated in Attachment 1 of this Agreement.

2. Work Product:  As defined as Deliverable in Attachment 1 of the Agreement including
but not limited to, all Work and Deliverables conceived or made, or made hereafter
conceived or made, either solely or jointly with others during the term of this Agreement
and during a period of six (6) months after the termination thereof, which relates to the
Work commissioned or performed under this Agreement.

B. OWNERSHIP OF WORK PRODUCT AND RIGHTS:

1. OWNERSHIP OF WORK PRODUCT: 

a. All Work Product derived by the Work performed by the Consultant, its employees or
by any of the Consultant’s Subcontractor’s employees under this Agreement, shall be
owned by the Department and shall be considered works made for hire by the
Consultant’s Subcontractor for the Department.  The Department shall own all United
States and international copyrights in the Work Product.
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b. As such, all Work Product shall contain, in a conspicuous place, a copyright
designation consisting of a “c” in a circle followed by the four-digit year in which the
Work Product was produced, followed by the words “California Department of
Transportation.”  For example, a Work Product created in the year 2003 would
contain the copyright designation © 2003 California Department of Transportation.

2. VESTING OF COPYRIGHT RIGHTS: 

Consultant, its employees or any of Consultant’s Subcontractor’s employees agrees to
perpetually assign, and upon creation of each Work Product automatically assigns, to
the Department, its successors and assigns, ownership of all United States and
international copyrights in each and every Work Product, insofar as any such Work
Product, by operation of law, may not be considered work made for hire by the
Consultant’s Subcontractor from the Department.  From time to time upon the
Department’s request, the Consultant’s Subcontractor and/or its employees, shall
confirm such assignments by execution and delivery of such assignments, confirmations
or assignment, or other written instruments as the Department may request.  The
Department, its successors and assigns, shall have the right to obtain and hold in its or
their own name(s) all copyright registrations and other evidence of rights that may be
available for Work Product.  Consultant hereby agrees to waive all moral rights relating
to identification of authorship restriction or limitation on use, or subsequent modifications
of the Work.

3. AVOIDANCE OF INFRINGEMENT:

In performing services under this Agreement, Consultant and its employees agree to
avoid designing or developing any items that infringe any intellectual property rights of
any third party.  If Consultant or its employees becomes aware of any such possible
infringement in the course of performing any Work under this Agreement, Consultant or
its employees shall immediately notify the Department in writing.

4. CONFIDENTIALITY AND INFORMATION:

Department may provide its own intellectual property, confidential business and technical
information to the Consultant in connection with the work to be performed by the
Consultant under this Agreement and its Task Orders.  Such intellectual property and
information shall be designated as confidential upon or prior to disclosure by the
Department.  In addition, the preparation and specifications of the Deliverables shall in
all instances be treated as confidential, unless and until disclosed publicly by the
Department.  All confidential written materials shall be marked with the legend “California
Department of Transportation – Confidential.”  The Consultant shall use its best efforts to
prohibit any use or disclosure of the Department’s confidential information, except as
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necessary to perform work under this Agreement and its Task Orders.  In the event that
Consultant is an entity or otherwise will be causing individuals in its employ or under its
supervision to participate in the rendering of the Work, Consultant warrants that it shall
cause each of such individuals to execute a Confidentiality Agreement.

5. ADDITIONAL CONDITIONS:

SUBCONTRACTORS:  The Consultant shall affirmatively bind by contract any
subcontractors or service vendors providing services under this contract to conform to
the provisions of this Exhibit.  Consultant shall then provide the signed contract to the
Department’s Contract Manager prior to the commencement of any work.
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ATTACHMENT CHECK LIST

A complete Proposal package will consist of the items identified below.  Complete this checklist to
confirm the items in your Proposal.  Place a check mark or “X” next to each item that you are submitting
to the State.  All attachments identified below are applicable to this RFP and must be returned as
instructed or your Proposal may be considered non-responsive.

All Cost Proposal Information and applicable Attachments MUST be in an envelope separate from the
Technical Prosposal envelope.  No Cost Information Of Any Kind Is Allowed In The Technical
Proposal.

ENVELOPE # 1 - TECHNICAL PROPOSAL AND ATTACHMENTS

Attachments Attachment Name/Description

_____ Technical Proposal as stated in this RFP is incorporated into the contract as
Attachment 3.  No Cost Information Of Any Kind May Be Included In The
Technical Proposal.

_____ Proposal Attachment Check List (Attachment 11)

_____ Contractor Certification Clauses (CCC 1005).  The CCC 1005 can also be found on
the Internet at http://www.dgs.ca.gov/contracts.  Page one (1) must be signed and
submitted prior to the award of the Agreement. (Attachment 4)

ENVELOPE # 2 - COST PROPOSAL AND ATTACHMENTS

Attachments Attachment Name/Description

_____ Proposal/Proposer Certification Sheet (Attachment 7)

_____ Cost Proposal (Attachment 2).  Remember: No Cost Information Of Any Kind Is
Allowed In The Technical Proposal.

_____ Disadvantaged Business Enterprise (DBE) Participation Forms, and all necessary
attachments.  (Attachment 6)

Although not required at the time of bid submittal, the following forms will be required of the
Consultant upon award of the contract:

• Payee Data Record (STD 204)
• Certificate(s) of Insurance


